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Tameem Shawaf
Beirut, LB | 0096181742071
Linkedin.com/in/tameem-al-shawaf-b7122147│tameem.shawaf@gmail.com
Nationality: German 
(Son of Lebanese Mother)

Senior Communications Manager
Communications | Media | Public Relations
[bookmark: _GoBack]Native English speaking professional with a rich history in directing all facets of communications within prominent organizations and professional experience as a University Instructor for three well-established universities. Demonstrated talent collaborating cross-departmentally across all levels of organization to achieve business objectives. Proven knowledge in achieving a wide range of goals and objectives with skill for developing and implementing communication strategies, strengthening internal communication, boosting brand recognition, overseeing public relations, networking, and marketing. Excellent presenter, negotiator, and strategist; able to build solid rapport with team, clients, talent, and community. Adept at improving processes and enhancing work productivity ensuring organizational success. 
	· Public Relations
· Project Management
· Internal/External Comm
· Industry Networking
	· Contracts/Interviewing
· Data Interpretation/Analysis
· Student Instruction/Development
· Corporate Strategies/Marketing
	· Copywriting
· Content Development
· Office Management
· Long-Term Relations


PROFESSIONAL EXPERIENCE
PROPER WORDS, Beirut, LB	2017 – Present
Director of Communications
Manage and control full accountability of all operations including overseeing internal/external communication, promoting/enhancing/protecting organizational brand, and creating engaging market strategies. Drive corporate strategy and message development. Design and execute communication strategies which improve client efficiency and media visibility. Cultivate relationships to generate and sustain positive brand recognition. Prepare content for client lectures and workshops. Design interviews, surveys, and questionnaires for clients. Review data and results for clients to provide analysis for clients.
· Restructured the PR Department of a governmental organization resulting in a significant increase of efficiency.
· Played a leading role in developing content, securing international guest speakers and delivering high-media visibility for first-ever national conference tackling illicit trading in Lebanon which was a regional accomplishment.
· Launched historic new investment platform for a major Real Estate client – first of its kind in Lebanon (provided Strategic Communication Plan for the launch and instructions for follow-up implementation along with securing international, regional and domestic media coverage). 
· Provided copywriting, writing and editing to a number of clients (private companies & government held) to successfully introduce their products and services on the market thereby increasing their respective sales and enhancing brand recognition.
· Provided several customized communication strategies for diverse group of organizations (domestic and multi-nationals) that effectively boosted engagement with target audiences utilizing a variety of communication channels.
· Delivered both customized personal speech training and speechwriting for professionals (senior executives, politicians) and public speaking workshops for corporate clients as an Instructor with Quest Education (www.questeducation.me)


HAIGAZIAN UNIVERSITY, Beirut, LB	2016 – 2017
Instructor
Leveraged expertise to create comprehensive curriculum and educational content. Promoted interactive learning concurrently delivering first-class instruction introducing students to techniques of news writing and reporting for mass media. Educated students on gathering/evaluating news, learning fundamentals of good copy, interviewing, and beat system.
· Provided deep knowledge training in media and journalism for prestigious university in Lebanon.
PHOENICIA UNIVERSITY, Sidon, LB	2016
Instructor
Oversaw all aspects of instruction such as administering testing, grading, and mentoring to develop and enrich professional skills. Evaluated student performance and developed in-depth learning plans to make classes and learning process more effective and meaningful.
· Conducted specialized classes in English, Advanced English, Arab Media, and Public Speaking for more than 120 students.
· Established/formulated all course material to provide customized learning experience for each student.
IMAGENATION, Abu Dhabi, UAE	2008 – 2013
Development Executive, 2012 – 2013
Executed project management, brainstorming, and creation of documentaries. Helmed responsibility for writing summaries, synopses, loglines, concepts, and treatments. Delivered internal presentations/briefings on projects with internal audiences and stakeholders. Assisted with talent acquisition. 
· Performed integral role as international/domestic liaison for company at film festivals, book fairs, and other various media events.
· Supervised multiple projects developing rich content for film and TV.
· Identified beneficial projects by fostering strong relations with stakeholders.
Development Coordinator, 2010 – 2012
· Conducted internal reviews to evaluate submissions aligned with company’s objectives.
· Administered support in all areas of content development (second in command).
· Directed process of all script submissions.

Additional Experience
Executive Assistant, 2008 – 2010 | IMAGENATION, Abu Dhabi, UAE – Performed duties in areas such as general administration and office management.
Graduate Teaching Assistant (2006 – 2008) | ILLINOIS STATE UNIVERSITY, Normal, IL- Instructed over 100+ students in subject of public speaking.
EDUCATION & CREDENTIALS
Master of Arts in Media and International Conflict, University College Dublin, IE (2015)
Master of Arts in Communication, Illinois State University, Normal, IL (2008)
Bachelor of Arts in Communication, Illinois State University, Normal, IL (2005)
Internships: Marketing (USA) | PR (USA) | Branding (UAE) 


*References available upon request
