Mira Suleiman
Beirut, Lebanon | +961 81764673 | mms135@mail.aub.edu
Education
BACHELOR’S IN ECONOMICS | American university of beirut | Final Year | 2017-present
Major: Economics
Minor: Mathematics
Related coursework: Accounting, Financial Economics and Statistics
Cumulative GPA: 3.63/4.0
Expected year of Graduation: 2020
HBS online | Harvard Business school | May 2019 – July 2019
Degree: Certificate in Business Analytics
Grade: Pass
Summary skills
[bookmark: _Hlk18426737][bookmark: _Hlk18426757]computer skills
Microsoft Word, PowerPoint, Excel, Access, Publisher
Laserfiche
Statistical Programming softwares
[bookmark: _GoBack]R programming, Stata, Visual Basics
Languages
Fluent in English and Arabic (written and spoken)
Beginner in French
[bookmark: _Hlk505612233]soft skills
Organizational: involved in organizing Breast Cancer Awareness Campaign in 2017 under the supervision of the Ministry of Public Health along with several events at AUB
Written and Verbal Communication, Determination, Adaptability, Self-motivation, Time Management, Teamwork
Experience
[bookmark: _Hlk505631493][bookmark: _Hlk18426275]work-study program | american university of beirut | May 2018- July 2019
Worked as an administrative assistant in the Advancement and Development Services Office at AUB 
My job mainly involved office work such as record keeping and data entry
I was also part of the team responsible for administering the AUB graduation ceremony in 2018 and 2019

Internship | fransabank | august 2019
I learned about the banking sector firsthand from bank tellers and customer service employees.
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