Hoda Farchoukh
Phone Number:  +961-76-082959    
Email address: hodafarchoukh96@outlook.com. 

Objective:
To earn valuable experience in the education field in general, gain practical knowledge in educating skills and to provide children with the essential care and education to help them become winning learners. Enthusiastic to create an environment that is inspiring, fun, safe, and adaptive to each individual child’s needs.
Education:
Saint Joseph University						                      Start Date : Sept 2019
Masters in Human Resources Management
Saint Joseph University                                                                			             Sept 2016- Jun 2019
Bachelor degree in Clinical Psychology
Professional Experience & Volunteerism:
Human Resources Officer Intern at Makhzoumi Foundation                                         July 2019 – Present
· Preparing or updating employment records related to hiring, transferring, promoting, and terminating
· Informing job applicants of job duties, responsibilities, benefits, schedules, working conditions, promotion opportunities, etc.
· [bookmark: _GoBack]Overseeing hiring process, which includes coordinating job posts, reviewing resumes, and performing reference checks
French Teacher at Les Citronniers                                                                                    Dec 2019 – Feb 2019                                                                                             
· Taught French classes to kids
Assistant Teacher Internship at Lebanese Autism Society-Gemayzeh	     Nov 2017- Jan 2018
· Assisted teachers in different classes
· Helped students finish their homework in all subjects
· Organized games and activities that enhance and develop kid’s social interaction with others
Volunteer at One Lebanon NGO                                                                                        Nov 2015- Dec 2015                                                                             
· Helped in organizing events
· Attended meetings and discussions
Free-Lance Hostess							                         July 2014- Sept 2014
· Hosted and organized weddings and different events

Volunteer at Jamiat Al-Makassed						           Sept 2013- June 2015
· Helped in organizing the finish line at Beirut Marathon
· Managed the educational development team at “Dar Al Aytam”

Supervisor at Etudia Summer Camp 				             	                        June 2013- Aug 2013
· Held the responsibility of managing all the activities and games for a group of children
							
Languages and Skills:
· Languages: Arabic (Native), French (Fluent), English (Fluent)
· Socially active with great communication skills
· Highly responsible, dedicated, and organized
· Able to grasp new concepts quickly 
· Competent in Microsoft Suite

Interests
Sports, outdoor activities, and dancing.
