	Serena Antoun 


Zouk mosbeh (Kesserwan), Lebanon ● Mobile: 71 061780 ● serenapantoun@gmail.com


Summary 

Hardworking, dedicated marketing employee with proven high communication skills and team building, seeking to apply my abilities in your company so I can be mentored and trained by your professionals.


Highlights 

●  Communication Skills       				●  Attention to details                              
●  Team Building					●  MS office knowledge	
●  Activity planning					●  Adobe Photoshop knowledge
●  Can easily work under pressure			 


Experience 

Target Food Company SAL						 August 2018 - Present
 
Marketing Coordinator
· Handling 3 new brands by working on their Marketing Plan:
· Communicating with the mother companies  
· Following up on the listing of each brand’s SKUS with sales team 
· Creating Consumer and Trade offers (from checking feasibility with the data department and quantities with the supply chain department to creating stickers and marketing materials)  
· Pursuing the execution of the offer
· Checking out it’s visibility in the POS as well as the reputation of the offer 

· Market studies: 
· Studying the current and new competitors 
· Working on detailed Competitor analysis report

· Events preparation: 
· Collaborating with the marketing team and warehouse for tasting, sampling and sampling materials
· Following up with the concerned people for location, delivery of products … 
· Being present at the event to promote the products to end consumers and gathering leads to give later on to the sales team 

· In store Promotions: 
· Briefing the promo girls about the promotion and brand 
· Coordinating the samples and POS sampling materials (promo table, roll up banner, outfit, trays, flyers…) with the warehouse department and making sure to deliver it to the agency as well as setting and coordinating with the supermarket the promo girls’ schedule and presence
· Being present at the store during the promotions to check on the promo girls and to get reports about the promotions and end consumers feedback 

· Backup all Brand Managers: 
· [bookmark: _GoBack]Following up some daily routine tasks (Creating stickers, branding, merchandising follow ups, sales team follow ups etc…)
· Providing Assistance during an ATL campaign: by working on Media Plans, checking the billboards, unipoles, led screens … 

· Following up with the sales team regarding the schedule of the monthly promotions
· Following up with the merchandising team, the availability of the goods, displays, planogram and visibility in each POS 
· Branding in POS: following up with the sales team and merchandising team to create and order branding



Select Hosting Agency							 April 2016 - June 2018 
 
Event hosting - Promotions - Activations 


Music or Media							August 2017

Assisted GM’s personal assistant, where I was assigned managerial tasks.


MTV Lebanon								August 2017

Marketing Department 
Calculating the number of advertisement spots for a company according to the budget they give and preparing their schedules.

Education 

Lebanese University							 2018 - Present
Masters in Marketing (M1)

Lebanese University							2015- 2018
Bachelor in Business Administration – Marketing

College Notre Dame De Louaize, Zouk Mosbeh, Lebanon		2014 – 2015
 Secondary Education, (SV)


Personal Information

Date of Birth		24 April 1997
Nationality 		Lebanese
Languages 		Fluent in Arabic, English and French
Marital Status 		Single


Community Services

Accomplished over 50 hours of community services with S.M.I.L.E Together (NGO), beginning with going to elderly homes, helping people with special needs to serving several other communities


 
