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Abra. Tlaat el Emhafez. Haj Hussein Bldg. 3rd floor. Saida-Lebanon
E-MAIL hayaaas96@gmail.com
+96171337725

Objective:												

Seeking an HR position in your company where I can apply my skills and gain experience
Education: 											
2014                         Rafik Hariri University                                                                 Meshref, Lebanon
                           Senior Human Resources Management   
2013-2014              Al-Fares International School                                                     Riyadh, KSA          
                                 High School Diploma  
Work experience:_________________________________________________________
June1-july22           Bank of Beirut                                                                                 Beirut, Lebanon
                                   Teller and Customer Services Representative
Related Courses:										   
Business Communication and Professional Writing 
Introduction to Human Resources Management   
Labor Law and Relations
Training and Development 
Workforce Planning, Recruitment and Selection 
Business Arabic
Compensation and Benefits 
Senior Project      
Related Courses Project: 										
 Fall 2018	Business Communication and Professional Writing: Research project about:                     Engaging Lebanese Women in Highly Executive Positions in the Banking Sector
Fall 2017          Introduction Human Resources Management: Performance Appraisal of 	Starbucks
Fall 2018         Training and Development: Designing a Training and Development Plan 
Spring 2018    Workforce Planning, Recruitment and Selection: Designing a Recruitment and 		             Selection Plan 
Summer2018  Business Arabic: What Do They do in Chamber of Commerce?
Spring 2019    Compensation and Benefits: Designing a Compensation and Benefit Plan
Fall 2018-        Senior Project: Business Plan in Online Recruitment and Training Agency    
Sp. 2019
Awards Received: 											
FALL 2015          Awarded 1st HRM Workshop Certificate			RHU
Summer 2017   Community Engagement Activities Certificate 		RHU
2011-2014         Athletic Awards						FIS
Fall 2018            First Aid Training Certificate					RHU
June1-June22    Bank of Beirut Certificate                                                    BOB

Skills:													
· Good knowledge in Microsoft Office: Word, Excel, and PowerPoint
· Able to work independently and in teams
· Able to communicate well with people in a very great way 
· Able to handle multiple tasks and meet deadlines 
· Able to make decisions 
· Able of motivating others to perform better 
· Good at organizing 
 
Languages:										
Fluent in Arabic and English
Membership:											
 Fall 2017             Member of First Aid Club	RHU
 Fall 2015             Member of the Basketball team	RHU
  Fall 2016             Assistant in the Leadership Club	RHU

Workshops:												 
       Fall 2015                 1st HRM Workshop 					RHU
Volunteering:											
 Spring 2017               Saida Marathon: Give water to the runners
 Summer 2017           a non-profit organization “Al-Ri3aya” in Saida: Give poor people food in Ramadan at “eftar”. Before “eftar”, I coached the kids and put the chairs and tables in the right place. After “eftar”, I clean up the trash and return the tables and chairs to its place. 
  Fall 2017                   Beirut marathon: Give water to the runners and cheering for them  
  Fall 2017                   RHU Karaoke Night: Give the menu to the people 
  Fall 2017-Fall 2018  Three times in RHU when the DSC came to our university:          				            Telling people to come so they can donate blood 
  Fall 2017-2018          Clothes Donation
  Fall 2018                     First Aid Training: a seven hours First-Aid and CPR course
  July1-july24                Badiri NGO: search for funding on the internet, make template letters,                      writing names and mobile numbers of parents for the certificate of the course GRACE.
Hobbies: 											
  Singing, dancing and playing sports such as: Basketball, Volleyball and Swimming 
References: 											
  Available upon request	


