Fatima Jarmaki 
faj001@pu.edu.lb
+961 78 976 527
Lebanese


EDUCATION
Phoenicia University (PU) – Sarafand, Lebanon		          2015 - 2019
Bachelor in Business Administration -  Accounting and Finance concentration
Key Courses: Corporate Finance, Financial Accounting, Cost Accounting, Management Information System, Human Resource Management


Mustafa Shoumran High School – Baysarieh, Lebanon				   2015 - 2016
Lebanese Baccalaureate in Life Sciences

PROFESSIONAL EXPERIENCE
EBCO Bitar                                                                                                        February – September 2019
Accountant 
     Responsible for preparing, maintaining, analyzing, verifying, and reconciling accounting transactions,         statements, records, and reports

[bookmark: _GoBack]Middle East and Africa Bank – Saida, Lebanon	    July - September 2017
Intern
· Handled some teller’s transactions 
· Assisted the customer service department in filling documents for clients

Professional Accounting Training Center (PATC) - Nabatieh, Lebanon 	      August - December 2016
Admin Assistant
· Executed data entry of sales, purchases, receipts and expenses

EXTRACURRICULAR ACTIVITIES
Municipality Environmental Club – Zahrani, Lebanon 				   July2017 - Present
Organizer
· Participated in organizing environmental activities in Zahrani area such as the Beach Cleaning activity 

Business Student Society – PU 						  	  November 2015 - Present
Member
· Planned for on-campus activities
	
Mustafa Shomran School Scout – Baysarieh, Lebanon 	 		    March 2012 – June 2015 
Team Leader
· Led a team of 20 students
· Guided the students and supported in implementing several activities such as: visiting the infirmary and helping the elderly

SKILLS & INTERESTS
· Linguistic Skills: Fluent in Arabic and English
· Computer Skills: MS-Office (Word, Excel, Power Point)
[bookmark: _gjdgxs]
