

Zeina Hamadan Fares
Beirut, Lebanon
Zeina-fares@outlook.com
961-71-833490



Education

[bookmark: _GoBack]American University of Beirut                                              2018-2020
Master’s in Finance

 Lebanese University                                                              2015-2017
Bachelor in Finance

 Lebanese University                                                             2012-2015
  Bachelor in Auditing    
 

Experience

  AN-NAHAR Journal Distribution Company                                                2015-present 
  Accountant
· Reconcile banks and suppliers’ accounts
· Examine statements to ensure accuracy
· Prepare financial reports 
· Analyze accounts’ information, recommend financial actions
· Provide auditing services for businesses and individuals
· prepare employees’ salaries, NSSF, R5, R6, R7…
· prepare transactions and entries

  

Lebanese Swiss bank                                                                                            September 2014
Trainee

Community Services

AUB Graduation Commencement                                                                       2019
· Guiding parents, students, and graduates
· Organizing the ceremony
· Controlling traffic and tickets

Lebanese Red Cross                                                                                               2014-2019
· Campaigning awareness
· Organizing educational activities
· Assisting in Voluntary work and activities  
· First- aid sessions

Ministry of social affairs camping                                                                       2012
· Developing, serving, and cleaning villages in Lebanon
                                          

 Mohammad Fadlallah Orphanage                                                                     2017                                                                           
· Volunteering for helping orphans

Skills
Languages: Fluent in English, Arabic with basic knowledge in French (writing, reading and speaking)

Computer Skills: Excel, MS Word, PowerPoint, SPSS, internet use, MacOS.

Soft Skills: strong communication skills, leadership and motivational ability, excellent research skills, passion for teaching, talent of public speaking, time management, Team-Building.


