Carol Sobhi Yehya
Mobile: 03969583 –   Email: carolyehya@hotmail.com
Nationality: Lebanese – Date of Birth: 10-11-1987
	

CAREER OBJECTIVE


	My Goal is to achieve the highest level of education and pursuing all the opportunities of professionalism while playing a role that allows me to acquire further proficiency and advancements. I am seeking a challenging permanent position within a winning firm where I can apply my obtained experience.


PROFESSIONAL EXPERIENCE

	

	Jun2009-Sep2011
	Al-Tair Travel and Tourism
Reservation Agent
· Make and confirm reservations at a hotel, airline, bus ,train.
· Sell tickets
· Handle pricing 
· Make arrangements for clients travel programs.
· Checking baggage online.





	Nov2011-Oct2018
	Al-Huda School (A.H.S)
English Teacher and Administrative Assistant
As an English teacher:
· Classroom Management
· Advising student on career  issues
· Developing English lesson plans in line with National Curriculum.
· Recording and maintain accurate student attendance records and grades.
· Create a vibrant teaching atmosphere.
· English language Coordinator
As an administrative assistant (Personal Assistant) :
· Handle administrative school and personal requests and quieries for the principal.
· Organize and schedule appointments.
· Plan meetings.
· Act as the point of contact between the parents and the principal.
· Assist in hiring new staff.
· Maintain office supplies.
· Handling school payments and installments.
· Assist the principal in meetings and educational ceremonies


Lebanese Elections 2018:
Poll worker in the Voting Machine for لائحة البيارتة المستقلين
Duties:
· Register voters
· Schedule and conduct voter registration sessions.
· Maintain voter registry list.
· Declare polling place by polling 
· Maintain filing system of incoming and outgoing material (inventory)






EDUCATION

	

2009– 2020

	

Lebanese university faculty of tourism and hospitality management
Bachelor Degree in Tourism Management

	

Beirut, Lebanon


	2008                              
  
2008

	C & E college Certificate in Travel and Tourism.                                                                              

Zahia Kaddoura Official school
Baccalaureate in Sociology and Economics                               

	Beirut, Lebanon

Beirut, Lebanon


	

Certificates:                                                                                                                                                                                     
-Sabre Air Travel
-Macmillan English Story Central (Story-telling in primary methodology and story-telling workshop)
-Methodology training , hands on creativity , songs and mime.

SKILLS


Computer skills:  Microsoft word, Excel, PowerPoint, Mehe NSL
Languages: Native fluency in Arabic, high skills in speaking reading and written English, Fair written and speaking French



