Curriculum Vitae


Personal Information:
Name:				Sarah Mahmoud Saker
      Place & date of birth:		Beirut 20/08/1988
Status:				Single
Nationality:			Lebanese


Mailing Address:
					Chiah, Mouawad St., Al Taawon Bldg., F 06
					Beirut Lebanon
					Tel.: 0961-3-679182
[bookmark: _GoBack]					Tel.: 0961-1-270412	
					E-mail: sakersarah@hotmail.com

Education:

2010_2016                            	Business Managment		Arabic Open University  


2007_2010                                 Banking and FinanceTS         Rafic Al Hariri Technical
                                                                                   		Support


         Experience: 

           June 2016 _ October 2018      Office Administration             	Bestseller
					Stationary purchases		Riad El Soloh								Office’s purchases		0961-1-989300	
					Receptionist supervisor
				Maintenance follow up for
				Office and shops.
				Provide all needs for shops.

          October 2013_ October 2018   Logistics Coordinator		Bestseller
					Handling shipments from 	Riad El Soloh
					India, China, Cambodia, 	0961-1-989300
					Bangladesh To Dubai.
					Invoicing shipments 
					Follow up with all countries and 
suppliers.
					Handling shipments from Dubai,
Denmark and Turkey to Kuwait,
				            Bahrain, Jordan, Qatar and Dubai.


June 2012_October2013 	Receptionist			Bestseller
					Handling phone calls		Riad El Soloh
					Helping employees		0961-1-989300


March 2011_June 2012  	Receptionist			Platinum Fitness Club
					Tour Guide			(Tallet Al Khayat)
					Selling Memberships		0961-1-817111
					Responsible of a Cash Box
					Handling Customers Complain	


March 2007_March 2011	Cashier			Yuppie Parc
					Birthday Events		(Hazmieh)
					Animatrice			


April 2006_March 2007	Promotrice			Push Market Agency
									(Achrafiyeh)	

	

Professional Qualifications:

       I personally know how to deal with people and I am proud to have a passion    
        about  helping others to cover their needs,and achieve their goals and 
        satisfaction.


Others:
					English language :	Good
					French language  :	Good
					Computer skills   :	Good

