
RAYANNE EL HOUT
Beirut, Lebanon
Nationality: Lebanese, Single, born on January 20, 1996
+9613028986, rhout96@hotmail.com

[bookmark: _GoBack]PERSONAL PROFILE: 
A motivated, adaptable and responsible accounting graduate seeking an accounting position or any other equivalent one which will utilize the professional skills learned in my past years of study.

OBJECTIVE
To obtain a job within my chosen field that will challenge me and allow me to use my
 Education, skills, and past experiences in a way that is mutually beneficial to both myself 
and my employer and allow for future growth and advancement. To take the opportunity 
to work hands on in a professional environment and gain actual work experience. This
 position will help by teaching me more about the career path I am pursuing.

PROFESSIONAL EXPERIENCE 
Teleperformance s.a.l							Beirut, Lebanon
Sodetel project								Aug.2017 - Present
· Indoor & Tele Sales representative agent
· Informing existing & non-existing clients about Sodetel offers & plans (DSL, 3G etc.)
· Helping clients to solve their internet issues
· Entering clients’ applications on both systems CMA & SAP

CHUJAA FOR ACCOUNTING AND AUDITING			Beirut, Lebanon  
Internship									Nov.2015 – Dec.2015        
· Chart of accounts
· Bank Reconciliation
· Payroll
· Data entry for sales and purchases invoices
· Family deductions
· Helping in preparing FS which compromise of: balance sheet, income statement, profit/Loss, and cash flow statement according to dolphin accounting system
· Preparing daily journals, invoices, receipts

EDUCATION                                                                                           
Beirut Arab University (BAU)						Beirut, Lebanon
· Bachelor Degree in Accounting (GPA 3.6/4)				Sept.2013 – May 2017
· Certificate in international Computer Driving License	

Mouseitbeh Adventist Secondary School				Beirut, Lebanon 
High School Diploma							June 2013



                 
SKILLS 
· Microsoft Office: Word, Excel, Power Point, Computer essentials, Database, IT Security, Online essential
· Knowledge in Outlook
· Quick problem solver
· Committed team player
· Able to prioritize tasks and work on multiple assignments
· Fast learning with attention to details
· Excellent communication skills
· Able to work independently and under pressure also
· Highly dependable
· Representable


LANGUAGES
· Fluent reading, writing and speaking: Arabic, English 

EXTRACURRICULAR ACTIVITES
· Basketball , Joined Al Riyadi Basketball team for 3 years
· Football
· Swimming






*References are available upon request	      
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