Fatimah J. Jaber
00 961 76 649097
fatimah.j.jaber@gmail.com
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	Objective
	Seeking a challenging position in a progressive organization that offers opportunities   for advancement   and development in this field. Interested in a full or part time job.



	Education





	Lebanese International University - Lebanon		                            July 2017
Bachelor of International Business Management                                                
Bourj International College High School - Beirut			               June 2013
Lebanese Baccalaureate in Socioeconomics

	Experience
	[bookmark: _GoBack]Shoe Avenue - Beirut	                                                                           2013-2014
Sales and cashier dealing with customers, supervising the day to day activities of a team of 8 staff and achieving targets set by the General Manager.
Lebanese Air Transport – Beirut                                                                  2015-2017
Passenger services in Beirut International Airport.
Atwi Group - Beirut                                                                                5/2017-5/2018
Accounting and stocking in a company that deal with tiles and sanitary products using IDS.
UM Airlines-hazmieh                                                                            6/2018-12/2018
Accounting and data entry for invoices and receipts of Beirut and jounieh, statement of account for all agencies, bank transfer, prepare the flight monthly, expenses of the company entered on dolphin system. 
Original Tours-Beirut                                                                           1/2019- 9/2019
Accounting and data entry for invoices and receipts for the travel agency.

	Skills
	Technical Skills
MS Office Word, Excel, PowerPoint, IDS. 

Soft Skills
Strong work ethics, positive attitude, excellent communication skills, punctual, critical problem solving skills, cooperative in teams, flexibility, hard worker under pressure.

Language Skills
Arabic: Native
English: Fluent
French: Basic


	Nationality
	Lebanese

	
References
	
Available upon request
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