 
 
 
 
 
 
Souheil Haddad Lebanon 
00961 1 902 772  
00961 3 769 602  
Dear Gentleman. 
I am writing to let you know that I have resigned my position as Chief Accountant. After more than 17 years, of experience I am ready for new challenges. 
I am interested in finding a position where I can use my skills in Lebanon and gulf and improve my knowledge. 
I appreciate your time in considering my request. 
Regards 
 
 
 
 
 
[image: ]CURRICULUM VITAE 
 
Name  	    : Souheil Elie Haddad 
Date of birth     : 8 December 1962                     
Place of birth     : Zalka  
Nationality       : Lebanese  
Status  	    : Married “2 children” 
Home Address  : Tillal Ain Saade - Roumieh 
E-mail Address : s1-haddad@hotmail.com 
Tell                      :00961 1 90 27 72 
Mobile 	    : 00961 3 76 96 02 
 
EDUCATION : 
 
1979 : Lebanese Baccalaureate II – Experimental Sciences – Official secondary school  
                           Jdeidet El Maten – Lebanon 
 
1980 – 1984  : Accounting and Auditing Degree – Pigier – Beirut  
 
1984 	 	: Computer and Sciences – Pigier  
 
1992   	: Sworn expert before courts  
 
LANGUAGES : 
 
Read, write and speak : Arabic – English – French  
 
COMPUTER SKILLS : 
 
Microsoft Word, Excel, Dolphin, Edm .Pims . Pms. 
 
PERIOD : 

2015 -                              : Self Employed Till Present.
 
[bookmark: _GoBack]2014 – 2015 : Company :  Portaluna Hotel ( ***** ). 
 	 	Title 	    : Office Manager and Financial Controller.  
· In charge of the accounting department actives. 
· Issuing all financial reports and monthly payroll and bank reports. 
 
 
 
 
2010 – 2013 : Company : V D L )صوت لبنان  ( 
 	 	Title 	    : Office Manager, Chief Accountant and Human Resource,  In charge of the accounting department actives. 
· Issuing all financial reports and monthly payroll and NSSF .  Preparation and handling of all office documentaries. 
· 
 
2004 – 2010 : Company : Maya’s Art, Dubai (Textiles industry and trade)   	 	Title 	    : Office Manager and Chief Accountant  
· In charge of the accounting department actives. 
· Issuing all financial reports and monthly payroll and band reports 
· Preparation and handling of all import/export documentaries 
· Dealing with all supplies and customers and follow up on regular business on all outstanding. 
· 
1997 – 2004 : Company : Medatco, Beirut (whole and retail of medical products) 
 	 	Title        : Chief Accountant  
· In charge of the sales team, medical representatives, and all related activities 
· All financial reporting and import/export activities  VAT reporting and regular reconciliations   Bank dealing, payroll, and NSSF reporting. 
· 
1992 – 1997 : Company : Benetti Trading, KSA (toys and gadgets trading)  	 	Title      : General Director  
· In charge of administration and finance  
· Monitoring all stock movements and documentaries  
· Follow up on the position of all purchases and retail activities. 
 
1990 – 1991 : Company : Sakkaf, KSA (Construction Co.) 
 	 	Title         : Chief Accountant  
· In charge of account depts. construction jobs 
· Follow up on the monthly cost reports of all projects 
· Issuance of monthly bank reconciliation, weekly payroll, and monthly financial reports. 
 
1985 – 1989 : Company : Yared & Sons, Beirut (Steel production) 
 	 	Title 	    : Accountant  
 In charge of all accounts, bank reconciliations, payroll, and stock reporting  
 
1981 – 1985 : Company : La Cigale (Pastry) 
 	 	Title        : Accountant  
 In charge of all supplies accounts, stocks, payrolls, and bank account reconciliations. 
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