Ghaith Habbal

Salim Salam – Beirut

Tel.: 01/815280  -   76/937562
Gaithhabbal@hotmail.com
PERSONAL INFORMATION

· Marital Status: Married 
· Nationality: Lebanese
· Date of Birth: 6th Oct. 1969

PROFESSIONAL EXPERIENCE

· UNITED Drugstore - Accounting manager
                                2002 till present
· Represent accounting department in all board meetings

· Prepare trial balances and income statement and balance sheet reports for the partners
· Supervise department’s data entries
· Perform financial calculations such as schedule of amounts due, interest charges, supplier and client balances, discounts, and equity 
· Calculate the monthly and annual taxes – VAT to be submitted to Ministry of Finance
· Prepare employees’ monthly salaries including commissions, overtimes and benefits

· Organize and check ledgers of Social Security Funds related to employees and the company 

· Calculate costs of materials, overhead and other expenses, based on estimates, quotations and price lists 
· Prepare note payables and LC procedure with banks

· Prepare bank deposits by compiling data from cashiers, verifying and balancing receipts, and sending cash, checks, or other forms of payment to banks

· Reconcile bank records 
· Supervise reconciliation with clients and suppliers and assist in solving discrepancies

· Izzat Daouk & Sons - Accounting & auditor officer                                     1997 - 2002
· Recorded and reviewed data entry of expenses and bank and cash transactions
· Calculated costs of materials, overhead and other expenses
· Performed financial calculations such as amounts due, interest charges, balances, discounts, equity, and principal.

· Monzir & Samir Habbal Commercial Manager & Accountant                  1990 - 1997  
· Managed sales in medium size firm
· Supervised up to10 workers
· Prepared Balance Sheet & Income Statements at the end of the year
· Calculated costs of materials, overhead and other expenses, based on estimates, quotations and price lists

· Recorded expenses and sales transactions 
EDUCATION

· 1993 Beirut Arab University –Faculty of Commerce

License in Business Administration: BA

Major in Accounting 

· June 1989 : Lebanese Baccalaureate in Experimental Sciences – Ahlia School

COMPUTER SKILLS
· Microsoft windows (Word, Excel)

· Well known use of Software : EDM , BEE Programs, Navision
LANGUAGES

· Arabic – Fluent
· English – Fluent
· French - Fair 

REFERENCES

· Available upon request
