To whom it may concern,
Graduated from the American University of Beirut with a Political Science and a Sociology degree, I have obtained several years of experience in the Editing and PR industry. 
Born in the USA and raised in Dallas, Texas makes me an English native speaker with sturdy English literature and strong communication skills. I have worked in multi magazines and PR companies in Lebanon including Hospitality Services, TM Magazine, RPR MENA, and Information International. 
I consider myself a valuable candidate and a strong asset to your team due to the fact that I have the skills that this job requires.  
I can be reached by email or by phone at: 
leenhachache@outlook.com or +961-81-037064
Thank you so much for your time.
Best,
Leen Hachache




























FULL NAME: Leen Hachache 
ADDRESS: Beirut, Lebanon
MOBILE: +961-81-037064
EMAIL: leenhachache@outlook.com
NATIONALITY: American/Lebanese 


EDUCATION

AMERICAN UNIVERSITY OF BEIRUT (October 2006-June 2009)

BA:		 		Political Science
MINOR:			Sociology
LOCATION:			Beirut, Lebanon	

PLANO WEST SENIOR HIGH SCHOOL (August 2003-May 2005)

DEGREE: 			High School Diploma
LOCATION: 			Dallas, Texas

SUMMARY SKILLS

· Excellent speaking and written English (Native Speaker) with good knowledge of spoken French and Arabic 

· Equipped leadership skills as well as ability to work well as a team (works great under pressure and always approaches work with a positive energy and a constructive mindset)

· 9 years of exceptional research and editorial skills on any given topic

· 5 years in the PR industry and sales 

· Faced paced and creative whether it’s related to writing and editing, promoting, or creating and managing events

WORK EXPERIENCE:

DURATION PERIOD: July 2019-Present (was full-timer, currently working part-time)
COMPANY: CPH 1WORLD
LOCATION: Beirut, Lebanon
JOB ROLE: Content & Research Manager

DUTIES:
· Consists of Researching, writing, and creating content and articles published both print and digital on a monthly basis for 1WorldHQ magazines 
· Magazines consist of 4 issues per month: WaterHQ, ConstructionHQ, HealthHQ, and FoodHQ
· [bookmark: _GoBack]Composed articles included in depth-analysis, marketing reports, interviews, press releases, country reports
· Created Media Info and Editorial Program for each sector for the upcoming year
· Clients included Siemens, Samsung, Gulfood Manufacturing, Layne Bowler

_____________________________________________________________________________________

DURATION PERIOD: December 2017-March 2018
COMPANY: ALEM&ASSOCIATES		
LOCATION: Beirut, Lebanon
JOB ROLE: Researcher/Editor/PR

DUTIES:
· Wrote articles and made presentations for lawyers in the firm 
· Was in charge of planning events which included LEGAL 500
_____________________________________________________________________________________




DURATION PERIOD: July 2016- July 2017				
COMPANY: RPR MENA 			
LOCATION: Beirut, Lebanon
JOB ROLE: Event Executive

DUTIES:
· Planned, organized, and installed events from “A-Z”. This included acquiring clients’ needs which consisted of looking for venues for clients, entertainment hosts, light and sound equipment, arranging the food and beverage settings, and finding the right suppliers for each event while keeping up to date with them
· Wrote press releases for RPR and for clients of RPR
· Clients included L’OREAL, URBAN DECAY, SMIRNOFF, KHEILS 


DURATION PERIOD: March 2015-June 2016				
COMPANY: RADIO ONE 			
LOCATION: Beirut, Lebanon 
JOB ROLE: Online Website Writer

DUTIES:
· Was in charge of researching, creating and posting 5 articles on a daily basis
· Topics included tips on beauty, fashion, work outs, health advice, and updates on technology


DURATION PERIOD: October 2013-February 2015			
COMPANY: RUSSIAN CULTURAL CENTER
LOCATION: Beirut, Lebanon
JOB ROLE: English Teacher
			
DUTIES:
· Was in charge of classroom and private verbal and written English lessons for children and aduts
· Came up with each lesson plan for the day 

DURATION PERIOD: June 2011-August 2013			
COMPANY: HOSPITALITY SERVICES                             	
LOCATION: Dekwane, Lebanon
JOB ROLE:  Writer/PR/Sales

DUTIES:

· Wrote daily articles and press releases and conducted interviews for the company’s magazine Hospitality News, their website, and social media
· Topics including 5 star venues and hotels and the F&B sector in the MENA region
· Was in charge of attending grand openings and events related to the F&B sector as well as collaborated with the company’s main events including Salon Au Chocolat, Horeca, and Beirut Cooking Festival

DURATION PERIOD: November 2010-March 2011			
COMPANY: TM MAGAZINE 		
LOCATION: Beirut, Lebanon
JOB ROLE: Editor/PR

DUTIES:

· Writer for the company’s magazine with topics consisting of luxury life, fashion, cars, jewelry, beauty, and home life
· Attended grand opening events related to top-end luxury industry



DURATION PERIOD: August 2009-June 2010				
COMPANY: INFORMATION INTERNATIONAL          
LOCATION: Beirut, Lebanon
JOB ROLE:   Researcher/Promoter

DUTIES:

· Was in charge of writing and updating daily current news events on the official website 
· Conducted case studies, field work, and research on topics including socio-economic and educational studies as well as evaluation and impact assessments for II’s magazine The Monthly
















*References are supplied upon request
