Nour Khorbatly 
	CONTACT INFORMATION
Address:
Borj Abi Haidar,Ahmad Abbas Building,block D,5th floor
Phone:
76 938 935
Email:
Khorbatlynour@gmail.com
Date of Birth:

26-06-1997

Nationality:

Lebanese

Marital Status:

Single
ADDITIONAL SKILLS

Microsoft Office package: Microsoft Word, Excel, Access

Advanced Knowledge of MS

Excel (macros,pivot tables,data

visualization).
Proficient in MS Access(creating

and modifying data bases,tables,queries,reports).
LANGUAGES
Arabic – Native speaker

English – Very good command

French – Very good command
	
	PROFESSIONAL SUMMARY
Secure a responsible career opportunity to fully utilie my training and skills,while making a significant contribution to the success of the company.
WORK EXPERIENCE

04/2019 - Present
Life Underwriter,Arope Insurance
Responsibilities:

• Examining insurance proposals

• Collecting background information and assessments of risk

• Analysing statistical data using specialist computer programmes

• Determining premiums

• Deciding the wording of policies

• Preparing insurance policy terms and conditions
02/2017 – 02/2019
Administrative Assistant in the LPM,Blom Bank
Responsibilities:

• Process Transactions related to changes in interest rates and

Maturity amendments of bank term deposits.

• Follow up with branches on coupons contracts related to expired term deposits.

• Monitor daily journals for cash withdrawals,outgoing transfers,issued checks,and deposits performed by branches.

• Follow up on the branch operations related to the various products

created by the department.

• Performs blocking on coupons A/C for rate and maturity.

2016

Internship as Teller & Customer service,Bank Misr Liban
Responsibilities:

• Assisting customers with processing transactions, such as deposits,

withdrawals, or payments, resolving complaints or account discrepancies,and answering questions.

• Informing customers about bank products and services.

EDUCATION

2019 - Present
Lebanese International University
Masters in Business Financial Economics
2015 - 2018
Lebanese International University
BA in Banking and Finance
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