K H A J  A G     K H A T C H A D O U R I A N

Magui El Hajj St., Aatef Dagher Bldg., 7th Fl.
Bourj Hammoud, Beirut
Contact: +961 70 450085
khajag.khatchadourian@gmail.com


OBJECTIVE      Seeking employment in the field of business to work hard on a consistent basis in order to achieve higher positions, gain as much experience and skills as possible, and expand them further.




SUMMARY PROFILE      Financial & Professional skills:
· Good knowledge of financial summaries, especially portfolio management and analysis
· Very good personal and communication skills
· Good background concerning the banking industry
· Good understanding of marketable securities and their usefulness, mainly stocks and bonds
· Great background in mathematics and numbers, which are essential for any financial department




EDUCATION      BS in Business, Emphasis in Banking & Finance 
Lebanese American University (Beirut, Lebanon)
September 2009- July 2014
GPA: 3.5/4.0
MGPA (Major Courses GPA): 3.84/4.00
Related courses: Banking & Finance, Economics, Accounting, Management, Marketing, Quantitative Business Analysis, Business Law


Melankton & Haig Arslanian Armenian College
1994-2009

Lebanese Baccalaureate II, French Baccalaureate II.




EXPERIENCE     AghaSarkissian SAL
August 2016 – October 2016
Assistant to CEO (Internship – 3 months)

· Preparing daily and monthly reports regarding purchases and sales of the company
· Preparing Bank Reconciliations
· Data Entry 
· Organizing Bank Accounts and Filing them for future processing  
Chamber Of Commerce, Industry & Agriculture in Beirut & Mount Lebanon (CCIABML)
November 2016 – June 2018
Operator 

· Daily interaction with different kinds of people willing to apply for membership at CCIABML
· Strong skills in Microsoft Access, Excel and Word, and Strong mathematical & accounting skills
· Reporting & Analysis of many kinds of invoices to get verified
· Reporting & Analysis of renewal applications at CCIABML  


                                          Global Com Data Services (GDS) SAL
                                               July 2018 – September 2018
              Internship in Accounting (3 Months)

· Compiling documents and analyzing financial information to prepare entries to general ledger accounts.
· Booking daily transactions such as receipts, invoices, and bank deposits.
· Auditing invoices against purchase orders and researches discrepancies.
· Reconciling bank statements.
· Reporting to the chief accountant and maintain the day-to-day running of the company’s accounting activities.	

                                            Geek Express Zahle (Earlytech SAL)
                                               October 2018 – Present
              Accounting Officer

· Preparing and recording asset, liability, revenue, and expenses entries by compiling and analyzing account information.
· Maintaining and balancing subsidiary accounts by verifying, allocating, posting, reconciling transactions; resolving discrepancies.
· Maintaining general ledger by transferring subsidiary accounts; preparing a trial balance; reconciling entries.
· Summarizing financial status by collecting information; preparing balance sheet, profit and loss, and other statements.
· Preparing financial statements and producing budget according to schedule
· Protecting organization's value by keeping information confidential.
	

                                              Hamazkayin Cultural Center – Beirut, Lebanon
October 2011 - Present
Violin Instructor
· Teaching students to play the violin
· Choosing their programs according to their levels


HONORS & AWARDS     Honors:
· Graduated with distinction from Lebanese American University
· Graduated with high distinction from Hamazkayin Cultural Center as a violinist


Awards:
· Winner in the Lebanese Conservatory Young Musician Competition in 2002
· Third place in Chamber Music Margot Babikian Musical Competition in 2010
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SKILLS      Languages:
Fluent in Arabic, English, French, Armenian


Computer Skills:
Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook


Personal Interests:
Playing the violin for more than 15 years, having many concerts both in Lebanon and outside for many years. Other hobbies include playing football and basketball, and sports in general.



