
Curriculum Vitae

Personal Details

Name:		 Mohammad Ali Ghazi Alaeddine
DOB: 		 09 August 1983 Riyadh
Nationality:	 Lebanese
Marital Status: Married	Nb. of children: 1
Address:           Lebanon – Chouf – Ketermaya. 	Mobile: 00961 3 332945
E-mail: 	 alaedi.m@gmail.com

Education

2002-2005 	Arts & Sciences Technology University of Lebanon (AUL) - Formerly                         "Business &Computer University College (BCU)
		Bachelor of Business Administration - Management               
	
1999-2002 	Bir Hasan Technical School
		BT3 Sales & Business Relations

Professional Experience

2015 – Present  Zakat Fund – mount lebanon
Duties included financial accounting, Preparing reports about ( financial situation, financial aid to the orphans, aid to the refugees …), administrative coordination,  supervising the registration of refugees and the needy to provide aid to them.

2015 – Present  Hassad Organization NGO ( Cooperating with Zakat Fund – mount lebanon)
Duties included financial accounting and preparing financial reports for the organization and for all projects that belong to it (learning centers, schools, Charitable projects and activities)

2010 – 2014	IFFCO Shipping Company, Beirut, Lebanon
		Position: Operation Coordinator & Customer Service
	            Duties included coordination and tracking of shipments, delivery and receipt 			delivery orders as well as shipment policy overview and administration 		
2008 – 2010    Own business (internet café)

2008		Baghdadi for Accounting & Auditing (BAA), Beirut, Lebanon
		6 month training post as accountant and auditor 

2006 – 2008     Al-Nour Insecticide Company
                         Position: accountant and administrative coordinator 

2006	             Patchi Industry, Chouf, Lebanon
		Position: External Production Manager
		Duties included supervision and coordination of commodity management, 	
		distribution and international shipment and delivery
Skills
Excellent computer skills including MS Office, Internet and accounting programs 
Fluent in English, Arabic (Native speaker)
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Dear Sir / Madame
I have a bachelor’s degree in management and I have experience working as a financial accountant and administrative coordinator. My experience includes gathering financial reports and analyzing the data to look for ways to reduce spending , while maintaining the quality of service of the projects . I also use this information with other data to make financial predictions for the organization, which is used to help upper management make financial decisions.
My current duties include creating budgets, approving the finances for all projects and monitoring the different departments to ensure they were complying with the organization’s set budget and policies.
As a financial accountant, I am managing the donations, monitoring payroll expenses and keeping upper management informed about the financial situation.
I also have experience in the field of work with the refugees and the needy in terms of registration, organization and supervision of  preparing aid to them.
In 2010, during my work at Iffco shipping company, I gained a great experience in shipping, management, coordination and customer service, due to the direct supervision of the employer.
My resume includes a look about my work history and personal, Please call +961 3 332945 to arrange an interview to discuss it in more details.
Respectfully,
Mohammad ali alaeddine


