Houssam Muhammad Harb


Beirut, Lebanon
+961 70 164 063
hous_5@hotmail.com

Seeking to have a respectable position at an adequate company in the accounting field that fits my knowledge and experience, where I can contribute positively to further my career, experience and knowledge. And also, to help the company achieve its goals in all related fields.

Professional Experience

Unigaz								     November 2017 - Present
Accountant									       Beirut, Lebanon

Duties:
                                                                            
· Posting and controlling all transactions related to accounting such as invoices, purchases, payments, receipts and journal entries.
· Handling the petty cash and controlling it.
· Supplier reconciliations.
· Banks reconciliations.
· Opening customers’ accounts and following up all their legal documents.
· Controlling and checking in any discrepancies in the gas meters of the trucks

Beit Wared & Set El Hesen (Restaurants)		  	      December 2016 – October 2017           
Senior Accountant							       Beirut, Lebanon

Duties:
                                              
· Posting and controlling all transactions related to accounting such as invoices, purchases, payments, receipts and journal entries.
· Preparing the salaries and payroll.
· Handling the petty cash and controlling it.
· Bank Reconciliations.
· Preparing all financial reports and reporting them to top management.

M.E. for Production of Gas Cylinder			            December 2015 – June 2016 
Accountant 							           	    Basra, Iraq

Duties:                                              

· Posting and controlling all transactions related to accounting such as invoices, purchases, payments, receipts and journal entries.
· Preparing the payroll and salaries.
                                                                                                
Diyar Restaurant					    February 2015 – November 2015
Accountant					 	           	       Beirut, Lebanon

Duties:

· Posting and controlling all transactions related to accounting such as invoices, purchases, payments, receipts and journal entries.
· Posting and controlling stock transactions (In’s/Out’s, transfers).
· Maintaining the petty cash.
· To review costs for each product and report it to the top management.
· Bank reconciliation.
· Preparing the payroll and salaries.

A to Z Industries						   June 2014 – January 2015
Accountant							       Beirut, Lebanon

Duties:
                                                      
· Preparing, entering, and analyzing all assets, liabilities, and capital accounts.
· Bank reconciliation.
· Supplier reconciliation.
· Petty cash inflow and outflow movement.

Tele Group					          January 2010 - January 2011    
Indoor Sales							       Beirut, Lebanon

Duties:

· Sales Indoor.
· Finger print installation.
· Handling guest inquires.
Education
[bookmark: _GoBack]Beirut Arab University								    2008 – 2013
Bachelor degree in Business Administration emphasis accounting
Trainings
MSC Shipping Company
· Four intensive months in the accounting department for daily journals and bank reconciliations.
Makhsoumi
· Foundation in NSSF, Labor Law Taxation and Payroll.
Skills
· Highly reliable problem solving and reasoning skills.
· A good eye for details; great retention skills and well-organized.
· Ability to multitask, a great team player.
· Diligent and committed to work under pressure or not.
· Highly dedicated to the job and goal-oriented.
· Excellent organizing abilities.
· Good understanding of accounting and financial reporting principles and practices.
· Proficiency in Microsoft Office programs such as Word and Excel.

