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PERSONAL INFORMATION:

Nationality		: Lebanese 
Birth date		: 01/JAN/1991
Marital Status  	: Single
Languages		: Fluent in English & Arabic Reading & Writing
OBJECTIVES:
I Am Looking Forward For A Suitable & Challenging Position With Professional Organization That Covers Wide Range Of Responsibilities That Helps Me To Improve My Skills & Ability Of Learn.

KEY STRENGTHS:
· Highly motivated and task oriented 
· Excellent presentation and communication skills 
· Ability to work under pressure, long hours in team spirit  
· Excellent skills when dealing with customers 
· Capable of achieving objectives in a high-pressure environment
· Capable of leading and motivating diverse teams.
· Good skills in team leadership
· Solid experience; from online inquiries 
WORKING EXPERIENCE:
· Executive secretary almorooj trading Est. ( 3years )
· Executive secretary Creative box L.L.C (1year)
· Executive secretary dar sonbol. (3month)
· Student guiding consult at pitman institute.(3month)
· Guest service center Sheraton. (6 Month)
· Shipment control officer Danahgroup. (3 month)
· Personal escort Jama rent office (3 month)
· Salesman OSN. (6 month)
· Salesman 1000Alkaseem real estate. (12 month)
· Security man Future security company (6 month)
· Store keeper for computer company micro city (18month)
· [bookmark: _GoBack]Advanced car rental as a driver & guest assistant (18month)
· White taxi as dispatcher & call center (10 month)
EDUCATION & TRAINING:
· High School Certificate.
· EMT 1st year Diploma.
· Bls certificate 
· Icdl & Ic3 trained. 
· Lebanese driving license available.  
COMPUTER SKILLS:
· Microsoft Software: MS-Word, MS-Power Point, MS-Excel, MS-Internet, MS-Outlook
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