 Rayan Yamout
Gender: Female

Address: Salim Salam, Beirut
Phone Number: 0096171226940
E-mail Address: rayan_yamout@hotmail.com
OBJECTIVE: __________________________________________________________________________
I am a self-motivated, ambitious, and organized individual, seeking a reputable company where my education, experience, and skills will be utilized. This experience will allow me to extend my knowledge and utilize my skills and experiences to attain maximum efficiency and effectiveness in performing various tasks.
EDUCATION__________________________________________________________________________
From 10/2013 to 06/2017
Lebanese University (LU)
            Beirut, Lebanon
Bachelor in Hospitality Management

Graduation Date: June 2018
From 09/2010 to 06/2013                   Ali Ben Abi Taleb High School-Al Makassed
           Achrafieh, Lebanon
                                                             Lebanese Baccalaureate: Official in 2013

Good Standing
EXPERIENCE_________________________________________________________________________
From 24/10/2017 – Present          Beirut Digital District 1294 -
                                                       Byout Beirut                                                                                                       Beirut, Lebanon

                                                        Position: Operation Coordinator

                                                        Main responsibilities:

·  Overseeing daily operations, , following up, and solving problems
· Coordinating budget, services, equipment and commodities within company policy and procedure.

· Preparing daily reports.
From 21/06/2017 – 20/08/2017      The Trade Union Co (TUC)                                                                                   Beirut, Lebanon
                                                          Position held: Research and Development Officer / Logistics Coordinator

                                                          Main responsibilities:

· Determining, implementing and monitoring research and development strategies, and plans.
· Facilitate the shipping of products from one destination to another

·       Preparing reports 

·       Invoicing 
From 01/06/2016 - 01/08/2016           Rotana Gefinor –Hamra                                                                                  Beirut, Lebanon
                                                             Position held: Housekeeping Supervisor/Administrative assistant
                                                               Main responsibilities: Evaluating records to forecast department personnel requirements.
· Answering incoming calls, determining purpose of calls and transferring calls

· Receiving, sorting and distributing e-mails
· Providing ongoing customer service support

From 15/07/2015 – 30/08/2015           Cosmopolitan – Sin el Feel                                                                                Beirut, Lebanon
                                                Position held: Housekeeping Supervisor

                                                Main responsibilities:                                                           
·  Overseeing staff performance on a daily basis
·   Schedule shifts and arrange for replacements in cases of absence.
From 06/06/2014 – 07/09/2014
Four Points by Sheraton- Verdun




Beirut, Lebanon


Position Held: Commis at the Main Kitchen and Pastry Department

· Coffee Breaks

· Amenities 

· Event Preparations
· Breakfasts and Refills
SUMMARY SKILLS_______________________________________________________________________________________
COMPUTER SKILLS: MS Word, Excel, PowerPoint, Access and Internet use
LANGUAGES: Proficiency in English and Arabic 
SOFT SKILLS: Public Speaking, Leadership, Communication, Team-Building, Team-Management
 REFERENCES______________________________________________________________________________________________
Tatiana Sotiry Guest Communication Manager at Societe Propke 70/096333
