Guitta Najem
D.O.B: 20/12/1995
                                                               		Bestrous Building, Aintoura, Keserwan, Lebanon
Mobile: +961 71 613 489
E-mail: guitta_najem@hotmail.com

Professional Experience

Erga Group, Naccache
October 2019
Engineering Intern - Site (Kye Beachfront Resort - Tabarja):
· [bookmark: _GoBack]Supervised the labor’s work & matched the work done on site in accordance with the provided drawings (QC/QA) (beams, columns, slabs, shear & core walls, raft foundation…)
· Implemented site safety rules
· Supervised mock-up wall (pumice wall)
· Monitored formwork & concrete pouring
· Supervised waterproofing under raft foundation and on exterior walls
FLATS Construction, Ashrafieh
August / September 2019 
Engineering Intern
· Working on the design of a concrete structure project in Amez, Keserwan (ETABS, AutoCAD)

Erga Group, Naccache
July / August 2017
Engineering Intern
· Site (Burgundy Mall - Byblos):
· Supervised the labor’s work & matched the work done on site in accordance with the provided drawings (beams, columns, slabs, shear & core walls…)
· Implemented site safety rules
· Supervised geotechnical tasks, such as excavation processes, piling, anchoring…
· Monitored formwork & concrete pouring
· Office (Naccache):
· Performed draft design on steel & concrete structure projects (ETABS)
· Verified wind calculation in reports submitted to the office

NDU - Office of the Registrar, Zouk Mosbeh
Fall 2016 - Spring 2018
Student Assistant
· Aided the Administrative Assistant in managing the office
· Assisted staff & students by providing required information
· Involved in various administrative duties such as filing, copying, executing queries, managing phone calls




Education

Notre Dame University Louaize (NDU), Zouk Mosbeh, Lebanon
Fall 2013 - Spring 2018
BE in Civil Engineering 
· Cumulative GPA of 2.97
· Dean’s List: Spring 2014 / Fall 2014 / Spring 2018
· Numerical competence: ‘A+’ in ODE, ‘A’ in Calculus & Linear Algebra
· Major courses: Statics, Mechanics, Structures, AutoCAD, Surveying Field, Soil Mechanics, Concrete Design, Steel Design, Shallow & Advanced Foundations, Transportation, Engineering Economy, Environmental Engineering
· ‘A’ in Senior Project:
· Title: Street Resilience Modeling for Beirut Disaster Management
· Description: Street resilience is the ability of streets to recover from natural disasters, war, or failure in infrastructures. The project helps in locating high-risk buildings in Beirut, tracking down all blocked roads, & identifying shortest open streets to reach the nearest hospitals, clinics, & emergency facilities.
· Software used: GIS (ArcMap 10.4), MS Project

Saint Joseph Des Filles De La Charité, Zouk Mikael, Lebanon
1998 - 2013
Baccalaureate in General Sciences

Side Jobs

2014 - Current
Tutor (school & university levels), Scholar Project assistant, Event Hostessing

GrowTip Educational Entertainment, Ghazir
July / August 2019
Trainer (part-time)
· Entrepreneurship & Leadership courses for children between 7 & 15 years old


Technical Skills

AutoCAD, SAP, ETABS, GIS (ArcMap 10.4), Civil 3D, AllPile, Primavera
Microsoft Office (Word, Excel, PowerPoint, Outlook, Project)

Skills

· Languages: Arabic (excellent), English (excellent), French (good)
· Excellent written, communication, & presentation skills
· Excellent in learning new methodologies
· Remarkable analytical & logical skills
· Ability to work in group environment
· Ability to follow instructions
· Interpretation of data & graphs
· Precise development of technical reports
