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OBJECTIVE
Seeking to obtain a full-time managerial position in the accounting finance department with an institution/organization that has a vision and rewards hard work, strong ethics and is open for ideas and development.
PROFESSIONAL EXPERIENCE
Chief Accountant | Riviera Hotel & Beach Lounge | May 2017– November 2019

• Manage and handle the complete account departments and their employees
• Keeping up to date list with the latest accounting laws and procedures, calculations of all taxes, CNSS, provisions & depreciations.
• In charge of the cost control position, costing of menus, responsible of the pricing of products and services
• Develop accounting procedures specific to the own company/hotel
• Guide and train all the accounting programs to the new employees
• Evaluate and put up recommendations for promotions and offers
• Leading a team around of 8 Cashiers during the high season at the Resort (Give instructions, make schedules, monitor the cash operation, etc...)
• Handle full spectrum of financial and cost accounting role (AR, AP, GL, forecasting, budgeting etc.)
• Ensure to come up with financial solutions to improve profits
• In times of financial crisis come up with strategies on facing financial crunches
• Report any financial discrepancies to the proper authorities
• Responsible for keeping a record of the payroll of the employees with all the relevant details
• Prepared a full P&L study (Food and beverage, fuel, others...) on monthly basis
• Responsible for linking between the inventory system & accounting system
• Update job knowledge by participating in educational opportunities

Cost Controller & Accounts Payable | Radisson Blu Martinez | February 2016- May 2017

• As a cost controller used to track, analyze and control the costs associated with the hotel, such as multiple subcontract, inspections and suppliers who all need paying.
•Effectively controlled the F&B department cost, checked and verified voids, discounts, staff meals and settlements on POS
• Checked the menu pricing on POS systems and ensure correct prices are loaded
•Charged expenses to accounts and cost centers by analyzing invoice/expense reports; recording entries.
• Day-to-day, foretasted expenditures, planned budgets, classified costs by type, tracked man-hours allocated at the hotel, verified supplier invoices and managed change events that impacted the budget.
• Prepared checks (automatic & manual) also the F&B P&L to the Financial Controller on monthly basis.
• Responsible of the inventory & spot checks
Accounts Receivable| Lancaster Tamar Hotel | April 2015- February 2016

• Ensured that clients are properly billed for goods or services provided and secured payments from them. Resolved account discrepancies if any was available
• Verified and recorded transactions, and performed administrative and clerical tasks, such as data entry, prepared invoices, have send bill reminders.
• Used to fill paperwork, contacted clients to discuss their accounts and secure payments from clients.
Purchasing & Accounts Payable | Golden Tulip Hotels, Suites & Resorts | February 2014 - November 2014

• Verified federal id numbers of vendors, scheduled and prepared checks. Also used to monitor the available and negotiable discount opportunities.
• Resolved payment discrepancies and documentation; insuring credit is received on time, issued stop-payments or purchase order amendments
• Entered data for new vendors or updated names and data as needed on time.
• Provided accurate and effective document preparation and records management relative to the AP function in accordance with records retention policies and procedures

Purchasing in Charge| Four Points by Sheraton | May 2012 - October 2012

My career start was from Four points by Sheraton. I started by the basics of accounting and trained for the best.
Used to manage daily purchasing activities, responsible on the updates of vendors database, purchase records and all documentation needed.
Education
American University of Science & Technology |Faculty of Finance | Present 2021 
· Master’s in Finance 
Lebanese University |Faculty of Tourism and Hospitality Management | 2014
· BA in Hospitality Management

Systems Knowledge
· Opera “Property Management System” (PMS)
· [bookmark: _GoBack]Sun System (Accounting System)
· Bee (Accounting System)
· Materials Control (Inventory System)
· Wincheck (Inventory System)
· Omega (POS System)
· Squirell (POS System)
Skills & Abilities
Management | Accounting| Leadership
	· Highly adaptable
· Open to new ideas
· Excellent communication skills- written and oral and high negotiating skills.
· Diplomatic and tactful to generate positive company image.
· Excellent computer skills including MS Office 
· Bank reconciliation
	· Fixed assets management
· Monthly close process
· Vendor management
· Operations
· Team training
· Relationship building and management
· Team player
· Conflict resolution


References
· Ahmad Hassoun | Director of Finance at Riviera Hotel and beach lounge - 009613173839
· Rita Aramouni | Director of Finance at Radisson Blu Martinez- 009613670906
· Charbel Abou Jaoudeh | Financial Controller at Lancaster Tamar Hotel- 009613132670
· Ziad Shamseddine | General Manager at Four Points by Sheraton- 009613702945
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