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I am an accomplished, self-motivated and enthusiastic professional with a can-do attitude who wants to build a long-term career path where I can develop and grow my knowledge, current skills set and level of competence while contributing to the success of a company.Having genuine passion for accounting, finance and business, I always thrive in a challenging environment to achieve business objectives. Possess a Bachelor’s degree in Accounting.

Professional Experience

Sayed Farms LTD.									Abuja, Nigeria
Accountant								April 2019 – November 2019

· Auditing day to day transactions, journal vouchers, receipts and payments.
· Reviewing and approving the purchase orders to maintain the stock level of every item.
· Reviewing and approving the sales orders and returns.
· Following up the payments with the customers who exceeds their credit limits.
· Reviewing and approving all related petty cash payments to be issued from the branch.
· Monitoring that all accruals and provisions are booked on a monthly basis.
· Monitoring inventory transactions.
· Organizing physical inventory count and investigate any discrepancies.
· Reviewing banks reconciliation related to the branch bank accounts.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Produce error-free accounting reports and present their results to the top management.
· Maintain customer’s relationship and solve any issue.
· Following up the logistics movement regarding daily supplies.
· Following up all issues related to the cars and trucks with the workshop.

Agricultural Development Company, Tanmia				         Hazmieh, Beirut
Accountant							        November 2017 – January 2019

· Post and process receipt, payment and journal entries to ensure all business transactions are recorded. 
· Posting entries related to the suppliers as invoices and landed cost.
· Handling and posting all entries related to the petty cash.
· Preparing and printing checks.
· Preparing cash position and bank loan reports on a weekly basis.
· Reconciling bank accounts and posting all entries related to the bank.
· Handling account reconciliations for clients and suppliers.
· Dealing with banks each day.
· Pay company bills by cash, transfers, or checks.
· [bookmark: _GoBack]Prepare and submit weekly/monthly reports.
· Assist in the preparation of monthly/yearly closings.
· Assist with other accounting projects.							
General Accounting and Auditing Company				           Saida, Lebanon
Trainee								        March 2017 – May 2017
· Record purchases, receipts, payments and expenses.
· Prepare and record sales invoices and record bank invoices.
· Prepare the salary schedule and fill Social Security documents.
· Record transactions for salary schedule and social security.
· Calculate cost and record all related transactions for import purchases.
Education
American University of Culture and Education				          Beirut, Lebanon
Bachelor’s degree in BA in accounting management, February 2017
Skills
· Familiarity with relevant computer software 	such as Oracle ERP.
· Highly reliable problem solving and reasoning skills.
· A good eye for details; great retention skills and well-organized.
· Ability to multitask, a great team player.
· Diligent and committed to work under pressure or not.
· Highly dedicated to the job and goal-oriented.
· Excellent organizing abilities.
· Good understanding of accounting and financial reporting principles and practices.
· Proficiency in Microsoft Office programs such as Word and Excel.
