Rouba WEHBE
Awwad & Andraos BLDG, Main Street, Kfarhbab, Ghazir.
(+961) 71 54 64 04/ roubawehbe@outlook.com

EDUCATION 
University: Holy Spirit University of Kaslik, [September 2018-Present]
Master of Business Administration- Audit Concentration
Pursuing CPA courses
University: Holy Spirit University of Kaslik, [September 2015-May 2018]
Business Administration – Major: Audit– Full Scholarship 
GPA: 94.23 - Graduated with Highly Distinction
College: Collège des Saints Coeurs- Kfarhbab Ghazir [September 2000- June 2015]                                                                                                                                                                             Lebanese baccalaureate degree in Social and Economics Sciences - Graduated with Distinction.

EXPERIENCE
Junior External Auditor
Gharib & Partners; Dbayeh [August 2018- June 2019]
· Assisting in the preparation of the audit draft report 
· Controlling tax declarations (VAT, tax on salaries….) and accounting transactions 
· Auditing financial statements and reporting on findings
· Auditing at the client’s premises
Audit trainee 
M.A.A for Accounting and Auditing; Ghazir [December 2017- January 2018]
· Performing daily entries (purchases, sales, expenses)
· Controlling stocks
· Issuing Vat reports and other legal reports
Central Bank Intern
Banque Du Liban; Jounieh [August 2017]
· Followed lectures on the history of the Lebanese Banking and Financial sectors 
· Attended trainings concerning the bank’s policies, relations with Lebanese and international banks and institutions, Audit, Money Laundering and other departments in the Lebanese Central Bank
Bank Intern
Bank Audi; Zouk- Bab Idriss; [June 2017- July 2017]
· Assisted teller in issuance of checks, money orders, cash and check deposits, withdrawals, trekker checks and funds transfers 
·  Assisted the customer service officer in establishing new accounts, cards and studying loan approval process
·  Attended trainings concerning all the departments of Bank Audi and maintained confidentiality of bank records and client information.
Accounting Trainee
Jihad Saade Architects; Sarba; [February 2017-March 2017]
· Filling data (receipt, invoices and checks) into the system
· Performing daily transactions
· Checking and controlling bank and account statement.


SKILLS & COMPETENCES
Communication Skills
Read, write and speak Arabic, French and English fluently.
Computer Literacy 
· Good usage of 3 Ds system, Prosoft Software and Brains Visual Mc.Net                                                                                                                    
· Microsoft Applications: Excel, Word and Power Point
· Internet navigation search 
Statistics: Elaborating a questionnaire, collecting information and analyzing it
[bookmark: _GoBack]OTHER SKILLS Attention to Details, time management, organizational skills, energetic, desire to achieve, ability to work independently and as a team






                                                                                                                                                                                         


