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ABUL BARAKATH	

Contact    	:+971555431920,055-2202479
		:+918925699330
Address	: Bur Dubai, Dubai -   UAE
e-mail		: abulbarakath2013@gmail.com


CAREER OBJECTIVE
I am a career oriented, skilful and conscientious individual seeking for a utilitarian position enabling to perform meaningfully for optimum productivity. Diligently I achieve the assignment with self-motivation, possessing great potential efficacious under high work pressure.

CAREER HISTORY
Standard Chartered Bank				Dubai
(Ultimate HR Solutions)  
Archive Clerk						27-08-2013 to 22-08-2019  

First AbuDhabi Bank (MBM)			Sharjah
Archive Clerk						May 2005 to Mar 2008

Ajman Bank (MBM)			            Ajman
Archive Clerk						Sep 2008 to Aug 2009

Standard Chartered Bank (MBM)		 Dubai  
Archive Clerk						 Dec 2009 to Jul 2013   

Personal
· Standard Chartered bank Dubai,priority banking
· Scanning of customer documents like account opening, investment documents, insurance documents,credit card application,Auto loan application in an Eops systems.
· Scanning of Remittances like Outward transfer and internal fund transfer.
· Handling all original documents and sending them for Archival on time to time basis.
· Managing Travel expenses of RM’s and seeking approval for the same.
· Taking care of ARM code change.
· Taking care of stationary items by ordering and storage.
· Maintaining files and records so they remain updated and easily accessible.
· Sorting and distributing incoming mail and prepare outgoing mail.
ACADEMIC QUALIFICATIONS

   SSLC Passed from Tamilnadu


COMPUTER AND OTHER SKILLS
· Basic knowledge of Computer will good typing speed
· Proficiency Microsoft Office, Internet and e-mail
· MS Office (Word & Excel)
· Data Entry 
PERSONAL DETAILS 
· Date of birth 		:	15-04-1983
· Gender			:	Male
· Nationality                 	:	Indian
· Marital Status 		:	Married
· Religion			:	Muslim 
· Language known		:	English, Tamil& Hindi
PASSPORT DETAILS 

· Passport No			: 	Z2652445
· Date of Issue		:	31-07-2014
· Date of Expiry		:	30-07-2024
· Visa Status			:	Employment 

DECLARATION
I, Abul Barakath do hereby state that all the above statements are true to the best of my knowledge.
Date:
Place: Dubai, UAE							
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