A H M A D   E L   B A S S A T N I
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EDUCATION
[bookmark: _GoBack]AMERICAN UNIVERISTY OF BEIRUT, Beirut, Lebanon                      Sept2017 – AUG 2020 Bachelor of Business Administration
Concentration Accounting   
GPA: 3.02/4
LYCEE FRANCAIS INTERNATIONALE ELITE, Beirut, Lebanon                        June 2017 
High school diploma – LS                                                                                            
EXPERIENCE
MIDDLE EAST AIRPORTS SERVICES, Beirut, Lebanon                                       August2019
INTERN 
· Roster - Required hours, Daily staff needed, Urgent defects
· Maintenance - Coordination, Reporting hierarchy, Written reports
· Purchasing - Request order, Purchase order, On hand quantity, Store, Inventory
· HR - Working on “Win Time” system, Scholarship
EXTRACURRICULAR ACTIVITIES
ALBERT NASSAR FOUNDATION, Beirut, Lebanon                                            December2018
Organized of Children Christmas Event                            
KUNHADI, Beirut, Lebanon							         January 2019
Organized of Road Safety Event     
WORKSHOPS AND CERTIFICATIONS
DARWAZAH CENTER FOR INNOVATION, Beirut, Lebanon                          June 2019
MANAGEMENT &ENTREPRENEURSHIP    
SUMMARY SKILLS
Languages: Arabic – Native Language / Fluent, English – Bilingual / Fluent, French – Full Professional Proficiency
Computer skills: Windows and Mac OS, Microsoft Office, Visio, VBA, SQL
Soft skills: Excellent Communication, Leadership Ability, Team Work / Coordination / Flexibility, Time Management 


