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Date of birth: May 19th, 1994.   Address:  Beirut, Barbour St.                                                                                        
Born in: Beirut, Lebanon.          Nationality: Lebanese.
Zip Code: 1105                          E-mail: tarekztraboulsi@gmail.com
[bookmark: _GoBack]Mobile: 00 961 70889018                  
                                                
Introduction:
  An enthusiastic junior accountant, qualified with loyalty, honesty, confidentiality, and looking for a job opportunity to develop his knowledge and experience in accounting, having a proven ability to submit the required tasks daily regarding the policies, procedures, and quality standards of the firm.

Education:
CMA: (Studied part 2)

Business Administration, Bachelor Degree in Accounting, (GPA: 3.33):
Beirut Arab University - Tarik Jadidah – Beirut:
Accounting was studied under GAAP standards.
Advanced Financial Accounting and Auditing were acquired based on the study plan with excelling grades. 
Elementary to secondary: (SG) Lebanese baccalaureate 
Frère- Collège du sacre-coeur – Gemmayze   
(1999 – 2013)

Experiences:
 Accountant (May 2018 till now)
Ka’kaw L.T.D. – Tarik Jadida – Beirut.
Accounting department establisher in this New business. 
Responsibilities: Accounts receivables and cash collections, payables, handling all financial vouchers (Cash & Petty cash, VAT, Miscellaneous exp., prepaid exp., Assets, Depreciation exp.) scheduling payments, meeting deadlines, daily reporting to management and Sales Reporting.
Invoicing (Sales, Purchase), VAT, NSSF, Payroll, bank accounts management, Cost Centre.
Procurement and stock controlling: meetings, dealing and ordering with suppliers, comparing between suppliers by quality and pricing, covering plant and showroom by supplies, monthly stock Inventory controlling. 
Administrative assistant: Assist in administrative meetings and applying all required tasks. 


Accountant (Nov. 11th, 2016 - Jan. 11th, 2017):
BEAMCO Limited. Nigeria - Apapa - Lagos.
Recording, Filling and Reviewing JVs, Invoices, and CNs.
Preparing and checking supporting documentations and schedules.
Controlling multi-tasks.

Management services-salesman- Accountant (2010 – 2016):
Dar al-Maaref Bookshop co. Publishers S.A.R.L – Beirut, Mazraa
Preparing orders; picking, packing, and handling delivery orders (Logistics); issuing invoices, receipts, CNs, DNs, cost center, recording JVs, and preparing schedules.
Controlling Multi-tasks.
Runner (2014): Casper and Gambini's-Verdun-Beirut.

Training: 
Accountant (Aug. 2017-Apr. 2018): 
Rikabi trading & contracting Co. - Doha Aramoun- Mount Lebanon.
Main: Accounts receivable accountant: Maintaining ledger accounts (Credit and cash sales, receipt vouchers payments, issuing customers contracts and bonds receivables, Scheduling payments by amounts and dates, meeting deadlines and weekly reporting to management, contacting customers for bonds payables at their due date,).
Support: A/P accountant (Data entry (Credit and cash purchases, payment vouchers), Supplier account statements reconciliation…), Banks: Recording deposits/withdrawals/transfers, banks reconciliation., cash management, filing, phone operator, Tax and NSSF voucher entries, Payroll).


2015: Accountant trainee (6 months) at BULICO Acc. & Aud. 
(Company opening, vouchers entry and post to financial reports).
Computer literate:  Studied and acquired the ICDL certificate. 
                               ERP system (Bee, Equal “Silicon’, Visual dolphin, Wizard Solutions...).
Language:  Arabic, French, English. (Fluent in speaking, reading and writing)

Hobbies: Public Relations skills, Multi-tasking skills, Management skills, Accounting Skills, shopping, Cycling, ...
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