CURRICULUM VITAE

[bookmark: _Toc168734557][bookmark: _Toc175029632]PERSONAL DETAILS		                                                                                  JOE HANNA

Residential Address: 		             Zekrit, Diarna Campound, Charbel Azar Bldg, 1st Floor
Mobile: 				             +961 70 106 879
E-mail: 				             joe.hanna.1@outlook.com 
Date of Birth: 			             14/11/1992
Nationality: 			             Lebanese
Marital Status:				Single

EDUCATION HISTORY
2013-2016: Institut Of Tourism, Dekwaneh
-Bachelor in Marketing-
2012-2015: Lebanese University, Faculty of Business Administration & Economics, Achrafieh, Lebanon       
-Bachelor in Business Administration - Audit -
2010 : Notre Dame des Apôtres, Jounieh, Lebanon
-Baccalaureate II, Life Sciences-
				
WORK EXPERIENCE 

	



January 2019 – Present
	Senior Accountant at AC Holding (Hicart)
Responsibilities:
· Audit and Reconcile daily transactions, including accounts payable/receivable, general ledger and descriptions posted on the system
· Audit the reconciliation of the statement of account for the banks with the system balances
· Audit all the cash boxes and petty cash in our local subsidiaries on weekly basis
· Audit the asset and confirm the posted transactions
· Insure that all payments are allocated on the correct account number
· Prepare quarterly and year – end closing statements (balance sheet and income statement)
· Prepare and submit the company’s financial statements.
· Audit travel expenses
· Audit Payroll and follow up with the HR Department on the cycle of the salaries.
· Coordinate with the supply chain department on the shortage cycle
· Reconcile the count of the stock on the system with the physical count sent from the warehouses and monitor the differences on monthly basis
· Monitor the shipping costs
· Coordinate with the Shipping department in our local subsidiaries to ensure that all shipping costs are being paid within the time limit period
· Monitor client’s allocation in our local subsidiaries.
· Assist the accounting department in our local subsidiaries to prepare and submit the financial reports to the external auditors.
· Follow up on credit policy and credit limit.
· Audit the tax added value sheet and reconcile it with the system before submitting.
· Prepare all other requested reports to the management
· Monitor expenses related to prepaid rent , prepaid insurance and registration

	[bookmark: _GoBack]February 2016 – December 2018
	Accountant & Data Entry at Metro Superstore


	
March 2015 – January 2016
	
Data Entry at Aishti

	
July 2010 – January 2015
	
Data Entry & Purchasing Officer at Le Charcutier Aoun



OTHER SKILLS AND CERTIFICATES
Computer Skills:
· Windows 7 / 10 / Internet Skills / Navigation / Cts Serv / Avid Liquid / Omega / Dolphin 
· [bookmark: _Hlk4965066]Microsoft Office : Word – Powerpoint – Excel – Outlook  
Languages:
1. Arabic : Native Language
1. Fluency in French and English Languages


Others: 
Good Communication Skills / Ability to work under pressure / Responsibility & Attention to details

INTERESTS AND ACTIVITIES

Sports Activities, Watching Series & Movies, Music, Photography






