 Personal Information
Name: Omar Doudar
Address: Beirut, Borj Al Barajneh, Osman Street, Monaliza Blgd, 1st Floor.
D.OB: 11 June 1995
Marital Status: Single
Mobile: +961-70-714676
Email: omar.doudar@gmail.com.
Work Experience
Accountant
    Dent De Lait
    August 2018 – Present
            Job description
1. Preparing all journal vouchers.
2. Reconciliation for banks, suppliers, clients and partners accounts.
3. Controlling branch’s petty cash.
4. Controlling invoices of suppliers 
5.    Prepare VAT declaration 
6.    Prepare monthly payroll.
7.    Maintaining assets register.
8.    Archiving and filling.
9.    Working on “Equal” accounting system.

Accountant
      Group Dagher S.A.L
          September 2017 – July 2018
Job description
1. Preparing all journal vouchers.
2. Performing bank reconciliation.
3. Following teams attendance.
4. Controlling invoices of suppliers
5. Controlling branch’s petty cash.
6. Maintaining assets register.
7. Reconciling suppliers and clients accounts.
8. Archiving and filling.
9. Working on “Wizard Solution” and “BIM POS" accounting system.

Accountant
     Petit Marche
     26 Sept 2016 - June 2017
· Create journal vouchers; working on the cycle of purchase, purchase return & VAT, account reconciliation, bank reconciliation, account payable, expenses, petty cash replenishment, archiving and filling.
· Worked on “BEE” and “Software Group” accounting software.

Educational Background
2013-2016: Bachelor Degree in Accounting at Beirut Arab University, with CGPA is 3.52.
2012-2013: Lebanese Baccalaureate in Economic and Sociology at Al Galilee Secondary School.
Training
1-  First National Bank ( FNB):
· A month of internship at First National Bank –Sabra Branch-
· 11/July/2016 till 05/Aug/2016.
· Teller, Back Office & Customer Service.
Cash Deposit, cash withdraw, account transfer, check deposit, opening account, loans.

      2-Training at ELIA ETS: 
· A month worth of training at ELIA ETS for Accounting and Audit.
· 04/Feb/2015 till 03/March/2015.
· Creating Journal Vouchers, examine the cycle of purchase, sales & VAT. 
· Worked on “SILICON” accounting software.
Skills
1. Certificate in International Computer Driving License (ICDL).
Included Microsoft office (word, excel, database, power point) and computer essential, Online essential and IT security.
· Having the ability to learn and use any other programs.
· Serious, honest, hard worker, organized and systematic, abiding by deadlines.
· Having the ability to work individually or within an integrated group.
                                                         Languages
· Arabic: Mother tongue, excellent reading and writing.
· English: Very good reading and writing.
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