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Hadath, Beirut 
Mobile: +961 3 948102
Email: salloumwadad@gmail.com
Objectives
As a dependable and conscientious graduate student and experience of 10 years, I’m seeking for a senior accountant job in your qualified company to put my education and experience in your service and develop future competency and skills.
Education
· July-Sep. 2016: (CMA) at Morgan International Lebanon S.A.L.
·  September 2011_ July 2013:   Master degree in accounting at Lebanese University, Institute of Applied Sciences and Economics, in partnership with CNAM / Paris, France.
· September 2004_ July 2007:  BA degree in finance from Lebanese University Institute of Applied Sciences and Economics, in partnership with CNAM / Paris, France.
experience
[bookmark: _GoBack]July 2018- July 2019:
Senior accountant and administrative assistant at:
1. Confident Solution S.A.R.L 
2. The Bake Way S.A.R.L 
3. Constile Beauty Center.

· Responsible for maintaining the accounting filling system both digital & in hard copy.
· Helped to pull out information from the company database for payroll research projects.
· Prepare asset, liability & capital analyzing account information
· Summarize current financial status by collecting information, preparing balance sheet, profit & loss statement & other reports.
· Substantiate financial transactions by auditing documents.
· Maintain accounting controls by preparing & recommending policies & procedures.
· Guide accounting clerical staff by coordinating activities & answering questions.
· Secure financial information by completing database backups.
· Verify, allocate, post & reconcile transactions.
· Provide technical support & advice on management.
· Direct internal & external audits to ensure compliance.
· Plan, assign & review staff’s work.
· Communicate effectively with clients.
· Contribute a strong client relationship through positive interactions with client personnel.
· Communicate with manager on work status & client issues that arise. 
 
SP Catering S.A.L (Seray restaurant) April 2017-June 2018       
    Senior accountant (equal-Silicon software).
           My job includes the following:
· Ensuring monthly closing and reporting, in addition reviewing the accounting entries (cost expenses, purchase, expenses and payment vouchers) and monthly bank reconciliations. 
· Declaring VAT, NSSF, Property tax and Employees tax. 
· Advising the account payable for any payment should be done. 
· Controlling daily transactions (sales, receipt, entries...) 
· Review cash deposit booking and control of checks received.  
· Fixed asset activity.
· Coordinating with the auditors.

 DECOBUILD S.A.R.L April 2009 - March 2017
   Administrative & Accounting Officer (Pims2 software).
      My job includes the following:
· Daily JVs
· Payroll, salaries.
· Vat, Taxes (CNSS & Tax on salaries.)
· Monthly reconciliation bank & supplier’s statement.
· Prepare periodic statement of accounts for clients who are late on payments
· Prepare credit notes, and payment receipts
· Petty cash.
· Assistant sales manager & stock control (daily export & import from POS related to 4 showrooms).
· Executive secretary.

Walid Abu Kheir Office- Accounting- Bakaata – Mount Libanon            
·  I have a nine months experience in the domain of business 
During my experience, I applied my studies in accounting in the professional field where I acquire the minimum experience to enter my carrier also to complete my university studies.
LANGuAGES
   French, Arabic and English.
PROFESSIONAL SKILLS
· Learned time-management skills.
· Updated the knowledge in power point, excel, word, Pims2 & POS software – Equal & silicon books – Al Ameen Software.
· Working under pressure & finish the target whatever it takes.
· Sticking to the schedules with alternative plans.
· social skills
· Good communication skills upon dealing with customers & employees.
· Good negotiation skills with customers.
personal intrests
· Travel / camping.
· Be up to date.
references
· Available upon request.
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