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Kassem Abed El Karim Haydar	
Personal Information 
Marital status:  married
Nationality: Lebanese
Place of Birth: Saida, Lebanon
D.O.B: 13/02/1985

Education
2005 – 2008                            IUL                   Khalde- Lebanon
(Islamic University of Lebanon) 
· Bachelor degree in Business Management 

1988 – 2003                            N.E.I.G.B           Saida -Lebanon                    (National Evangelical School for Girls & Boys) 
· Baccalaureate in Science

Professional Experience
-from 1/11/2015 till now
Chief accounting at Cosmorant co sarl (CHOPS DINER)
-making profit loss report/budgeting
- nssf and vat tax and al tax according to Lebanese sysytem
-sales report/monthly financial report
-payroll
-customer /supplier account
-managing office
-bank reconciliation
-from 1/1/2015 till 2/7/2015
 Working consultant as a senior accountant in saad food center
-making all financial report (balance sheet,profit loss statement)
-making bank reconciliation
-managing the office
From july2014 till 27 nov
Working in jubeily agrotech (trainee auditing)
-auditng all accountant process
-internal auditing for offshore company
-vat and nssif and all tax
-report for sales
-financial report (income statement-balance sheet)
From sept2013 till april 2014
working in Jalil asfoor trad LLC (kargeen restaurant) Oman
Chief accountant (Financial manager) and auditing 	
-preparing financial statement
-payroll system(salaries for employee)
-preparing for budgeting
-preparing reports for sales daily and bank reconciliation
-managing team of accountants and purchase management
-making internal auditing on accountant team (journal voucher-bank reconciliation-stock control-cost controller –purchases-payroll-sales report)
August 2010 – Sep 2013 in Beirut
· Seklawi &Ghaziri for Touristic project (agha rest a branch of Barbar rest)Lebanon
Senior Accountant and purchase manager 
· Preparing financial statements and supporting schedules according to daily and monthly close schedule. 
· Preparing monthly bank, account reconciliation and assist with analyzing financial statements on a monthly basis and financial and taxes audits. 
· Sourcing suppliers/vendors for F&B and general suppliers. 
· Preparing the purchasing budget, control and coordinate budget and expenditures. Approve requisitions, purchase orders, procurement expenditures and contracts.
· Ordering and reordering on daily basis.
· Payroll system for employees
· Maintaining par level and efficient supply chain for main store to restaurant. 
· Having public relation with customer( customer service)
· Making internal auditing on accountant and administrative clerk (journal voucher-bank reconciliation –sales report -purchases, expenses and taxes for government like vat-income tax etc… and prepare it for external auditor)
        
September 2009 - July 2010 in saida -Lebanon
· Private work (Tutor)
· Teaching Math, English and Business to school and university students

June 2009 – September 2009  
· Maarouf Hneineh Accounting Office – Saida-Lebanon
Trainee
· Observing auditing procedures for companies' accounts. 
· Book keeping for several companies. (Ledger, data entry, etc.)
· Processing financial statements within public entities (TVA, Ministry of Finance, Union of Accountants, Financial Department in the Saray)
· Filing and archiving customers' accounts and financial statements.  
· Nssf and vat tax 
· General office management (contacting customers and related public entities)
· Working in stock at ADMIN program




February 2009 – June 2009   
· AMACO Group Company (Tissue Converting Machines)   – Saida-Lebanon
Trainee 
· Sales & marketing department: customer services, customer after-sale services.
· Public relation: contacting possible clients (local and international), providing information and clarification for clients.
· Company representative in the World Tissue Converting Exhibition in Nice – France. 
· General office management.

Summer 2007
· Central Bank of Lebanon in saida-Lebanon
                  Trainee 
· Circulating and observing among different bank departments (Makassa, Cheques, Treasury bonds, accounting) 

Languages
Arabic (mother language) proficiently spoken, read, written and comprehended 
English proficiently spoken, read, written and comprehended 
French fairly spoken, read, written and comprehended

Computer Skills
                                   . Microsoft office (Word, Excel), internet browsing. Coopering program
                                   . Accounting Software: Dolphin, Z-Star and Dolly-paradox +
                                     System/omega program
                                   . Software computer programming (installing and operating software)
Interests
Swimming and Reading 

References 
Available upon request

