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OBJECTIVE
  
Seeking a position to utilize and develop my skills and abilities that offer professional growth while being resourceful, innovative and flexible.
  
EDUCATION  


Université Saint Joseph - Huvelin:                                                   Bachelor of Business & Management                                                                                                                                                                       2013 – 2016

Collège des Pères Antonins - Baabda:                                                         Lebanese Baccalaureate – SE                        
1999 – 2013
PROFESSIONAL EXPERIENCE  
Pamco Group                                                                                                                        Beirut, Lebanon
Accountant                                                                                                                       Feb 2019 – Present

Holdal Group                                                                                                                        Beirut, Lebanon
Treasury Accountant                                                                                                   July 2018 – Oct 2018

Azadea Management                                                                                                            Beirut, Lebanon  
Accountant                                                                                                                    Jan 2018 – July 2018       
Baker Tilly Zacca – Audit Firm                                                                                          Beirut, Lebanon 
Audit Associate - Accountant                                                                                 March 2017 – Jan 2018 
Bank Audi – Hadath Branch
Summer Intern
SOME PROFESSIONAL SKILLS
· Prepare the daily financial report
· Prepare the rent payments, immediate payments, transportations, and the bank transfers between accounts
· Prepare NSSF and Tax Authorities payments
· Prepare foreign and local suppliers payments by issuing checks and letters transfer
· Disburses petty cash by recording entry, verifying documentation
· Follows up on payments not yet due
· Making the local and foreign suppliers reconciliations
· Corrects errors by posting adjusting journal entries
· Maintains accounting controls by following policies and procedures
· Posts invoices onto the system
· Prepare Official invoices
· Handles vouchering and payment data entries and filling
· Bank and supplier’s reconciliations
· Ensures compliance with established control procedures by examining records, reports, operating practices, and documentation
· Verifies assets and liabilities by comparing items to documentation
· Testing documentation supporting account balances or classes of transactions
· Confirming accounts receivable and other accounts with a third party
· Select accounting policies or procedures
· Determine estimates included in financial statements, restrictions of assets and establish value of assets and liabilities
· Prepare or maintain minutes of board of director’s meetings
· All records, documentation and other matters relevant to the preparation and presentation of the financial statements
· Prepare financial statements for companies in order to analyze the financial position,
· Prepare the daily bank position,
· Invoicing 


LANGUAGES  
  
· Arabic: Native Language
· English: Excellent in reading, writing and speaking
· French: Fluent in reading, writing and speaking
  
HOBBIES 
  
· Dancing, swimming

 
Professional references upon request
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