



TRACY ABOU AOUN
Objective:
 
· Seeking a challenging career with a progressive organization that provides an opportunity to capitalize my technical skills and abilities in the field of Accounting..

Personal details :

· Address : Khosep Building, Deek el Mehdi 
· Date of birth : 30/10/1998
· Nationality: Lebanese-American
· Phone: + 96176192559
· E-mail: tracy_abouaoun@hotmail.com

Technical skills: 

· Microsoft office : Ms word, excel, powerpoint, internet, access.

Personal skills:

· Excellent written and verbal communication skills.
· Highly organized and efficient
· Ability to work independently or as a part of a team 
· Ability to work under pressure and meet tight deadlines.

Education: 

· 2016-2019: Bachelor in Business and Management 
             Université Saint Joseph, Huvelin street.
· 2016 : Lebanese baccalaureate in life sciences.
Ecole Sainte Famille Fanar

Language: 

· English, French and Arabic (spoken, read, and written)






Pre-professional experience : 

· July 1-August 31 2018: internship in accounting at T.Gargour et fils SAL ( Mercedes Benz) 
· Reconcile all accounts (suppliers, affiliated companies, petty cash) in order to make sure that all data entered is correct and take corrective actions when required.
· Assist with journal entry examinations.
· Update accounts payable and perform reconciliations
· Update financial data in database to ensure that information will be accurate and immediately available when needed.
· Assist in the preparation of monthly closings.
· Keep data confidential.
· Enter all journal entries into the accounting software

Professional experience:
[bookmark: _GoBack]
· July2019-till now: accountant at Bluefield:
· Prepare journal entries 
· Complete general ledger operations
· Monthly closings and preparation of monthly financial statements 
· Reconcile and maintain balance sheet accounts
· Assist in preparing budgets
· Resolve bank issues including fee anomalies and check differences 
· Account/Bank reconciliation 
· Review and process expenses reports

Hobbies:  

· Scout du liban, reading and hiking.
