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OVERVIEW & OBJECTIVE
	
- Business Administration graduate from the American University of Beirut who is keen to find a position at an international and well-known company preferably in accounting, management, or consultancy fields.

EDUCATION
	
2013-2017            American University of Beirut (AUB)              Beirut, Lebanon                      
Bachelors in Business Administration (BBA)				
Accounting Concentration

1999-2013             Rawafed Private School                                      Abu Dhabi, UAE High school diploma with distinction

 EXPERIENCE
July 2019 – October 2019            Silver Coast Construction & Boring LLC, UAE 
Position Held: Part time accountant   
· Prepare journal entries
· Assist in bank reconciliation reports on monthly basis
· Update accounts payable/ accounts receivable
· Issue invoices
· Document financial transactions

September 2017 – July 2019        Embassy of the Republic of Korea, UAE
Position Held: Assistant Officer for Economic Affairs

· Collect data & conduct research related to economics, healthcare, & education
· Organize seminars/ceremonies/special events of the Embassy
· In charge of all incoming & outgoing verbal notes in economic affairs to/from the Ministry of Foreign Affairs of the UAE
· Translate all incoming data from Government Entities (Arabic to English & vice versa)
· Issue airport passes for diplomats & high level officials
· Attend Court sessions with vice consul and follow up cases of Korean citizens
· Monitor and issue daily news reports in Arabic/English to diplomats
	
May 2016– July 2016          KPMG, UAE (Advisory Department)   
Position Held: Trainee/Intern
Client: Emirates Identity Authority (EIDA)
· Entering/ analyzing data
· Editing/translating surveys 
· Reviewing client files 
· Verifying/translating financial statements

SKILLS AND ACHIEVEMENTS
Fullbridge U Program 
· Attended a 2-month career preparedness course focused on effective communication, teamwork, design thinking, and critical work management skills.

Computer Literacy: Microsoft Office (Word, PowerPoint, Excel) 
Languages: Fluent in English and Arabic (speaking, writing, & reading)
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