JEAN JABBOUR

Bhamdoun, Lebanon • +961 71 346070 • jeanjabb@live.com


	
EDUCATION
UNIVERSITÉ ANTONINE (UA), Baabda, Lebanon
Bachelor of Science: Business Administration				           				           2011 – 2016

SAGESSE TECHNIQUE (ST), Beirut, Lebanon
BT3: Comptabilité et Informatique									           2007 – 2010


EXPERIENCE
GALERIES LAFAYETTE – ADMIC SAL, Beirut, Lebanon
[bookmark: _GoBack]Finance Treasury	Feb. 2019 – Jan. 2020
· Manage and process cash-flow management, forecasting and budgeting.
· Liaise with my manager and the finance team to set budgets.
· Monitor accounts payable per agreement.
· Schedule payments and ensure to proceed on value date.
· End of month closing.
· Bank report.
· Refund other revenue related to services, end of year rebates, management fees, rent, salaries and marketing advertising.
· Inter-companies reconciliations, bank reconciliations and accruals, aging report AP and AR, P&L.

ELIE SAAB GROUP, Beirut, Lebanon                                                                        	Apr. 2017 – Jan. 2019
Junior Accountant
· Grand cash & petty cash, periderm’s.
· Manage cash-flow, monitor sales income and reconciliations.
· Sales projections and bank report.
· Aging report AP, suppliers reconciliation.
· Bank and loans reconciliations.
· End of month closing.
· Prepare payments for suppliers and contractors, expenses, taxes, social security, payrolls.

BUYERS & SELLERS SARL, Ain Saade, Lebanon                                                                                            May 2016 – Mar. 2017
Accountant
· Data entries, invoicing, enter purchase invoices of goods to stock.
· Bank reconciliations, suppliers and customers reconciliations.
· Aging report AR, and contact with salesman for the customers overdue to pay.

JABBOUR TRADING EST, Bhamdoun, Lebanon	Jun. 2008 – Sep. 2015
Assistant Manager
· Role and responsibilities of customers relationship management.
· Performed basic administrative functions including dealing with suppliers.
· Bargain prices between suppliers.
· Schedule payments for customers and suppliers.


ADDITIONAL
· For the month of July 2015, I joined BDO, Semaan and Gholam & Co. as an audit trainee. During this period, I gained knowledge in different areas of audit procedures (General expenses, customer accounts, vendor accounts, banks accounts, tracking invoices date quarterly of sales and returns local/foreign and see the AWB, check end of year balances between company and banks, suppliers, etc).
· Software Skills: System Microsoft Dynamics NAV Classic (Navision), Noria and MS Office.
· Languages: Arabic (Native) English and French (Good).
