CURRICULUM VITAE


PERSONAL INFORMATION
Name:		Rosy Lahoud				        Address:   Jisr El Bacha, Beirut - Lebanon                                      
Date of Birth:	27 May 1980				        Mobile:	 0096170104105 
Nationality:	Lebanese				        E-mail:	 rosy-lahoud@hotmail.com	

EDUCATION
2003-2006		Université Saint-Esprit Kaslik
		Master in Business Administration							      Major Finance

1998-2002		Université Saint-Esprit Kaslik
		Business Administration
	      Major Finance

1997-1998		Notre Dame de Perpetuel Secours college
		Baccalaureate-Experimental Sciences

EXPERIENCE
Till today                                Freelance Consultant

04/01/2018 till Feb 2019		East Med Shipping Company LTD S.A.R.L.  Saida
		Finance & Administrative Manager
· Recruit new administrative employees, then orient and train them for their specific job descriptions
· Planning and coordinating administrative procedures and systems and devising ways to streamline processes
· Manage schedules and deadlines
· Monitor costs and expenses to assist in budget preparation
· Establish and maintain finance and accounting policies and procedures to maintain a solid internal control framework as per best practices 
· Ensure proper and timely reconciliations are made with banks, third parties, related entities, etc.
· Prepare timely and accurate monthly financial statements and reports and present them to senior management, the board of directors 
· Assist in the preparation of the annual budget, forecasts and assist senior management in the development of business plans and feasibility studies 
· Provide insightful information and expectations to senior executives to aid in long-term and short-term decision making 
· Ensure compliance of accounting records and practices with statutory and regulatory requirements 
· Manage relationship with banks and ensure proper follow-up on requests (payments, receipts, investments, etc.) 
· Conduct reviews and evaluations for cost-reduction possibilities to identify opportunities to save cost and grow the business and raise such opportunities to senior management 
· Assist the external auditors in their requests and make sure their recommendations and properly and timely implemented 
· Stay up to date with accounting standards and new regulations 
· Perform any other ad-hoc duties and requests related to financial matters as requested by superiors 

2012-till 30/06/2017		Mike Sport & Co. S.A.L	 Zalka
                                   Finance Manager
· Maintain a documented system of accounting policies and procedures
· Develop and maintain financial accounting systems for cash management, accounts payable, accounts receivable, credit control, and petty cash
· Prepare monthly, quarterly and annual management accounting reports
·  Forecast cash flow positions, related borrowing needs, and available funds for investment
· Assist the HEADS with the preparation and review of the company's yearly budget 
· Maintain day-to-day financial control of the budget. 
· Ensure that sufficient funds are available to meet ongoing dues
· Maintain banking relationships 
· Preparation of financial reports for banks where relevant
· Arrange for equity and debt financing
· Ensure that cost centers are set up and maintained
· Engage in ongoing cost reduction analyses in all areas of the company 
· Develop relevant reports as and when required
· Report to management on variances from the established budget, and the reasons for those variances
· Create additional analyses and reports as requested by management
· Assist in preparing draft yearend financial accounts prior to audit 
· Control all outside companies and branches( iraq  cyprus  africa )

2006-2011		Prodent Holding  S.A.L	 Cornich El Nahr
                                    Finance & Administrative Manager 
· Opening branches in Iraq & Syria
· Manage employment programs, salary compensation and job evaluations, benefits, promotions, equal opportunity initiatives, and education and training programs.
· Evaluate financial reporting systems, accounting and collection procedures and make recommendations for changes to procedures, operating systems, budgets, and other financial control functions.
· Review collection reports to determine the status of collections and the amounts of outstanding balances.
· Oversee the flow of cash and financial instruments.
· Achieve the required targets & increase yearly profits
· Execute all functions of planning, organizing, staffing, leading & controlling
· Monitor the related processes to ensure that the best procedures and practices are followed
· Deal with Banks and bring the needed facilities

2004-2006		Mouawad Audit & Consulting	        	Beirut
                                                Auditor (Handling 12 companies)

2002-2005		Rafka School					Beirut
		Teacher for BT-TS
· Financial Mathematic
· Audi
· Analytical Accounting
· Accounting
· Taxes
· Statistics
· Commerce

2001-2002		Builtec Corporation				Beirut
		Chief Accountant
		Human Resources Manager


TRAINING
06/2001-08/2001		Banque Libano-Francaise			Beirut
		Bank teller and currencies exchange operations
		Accounts opening and warranty letter

02/2001-04/2001		HeadHunter s.a.r.l.			       Jal El Dib
		Recruitment and Consultant Services

08/2000-12/2000		Ghassan Hilal Company		            Beirut
		Accounting, Marketing & Stock Flow

LANGUAGES
		Arabic				Native Language
		English and French		Very Good	

QUALITIES
· Leadership & Negotiation skills 
· Problem solving & decision making
· Ability to work under pressure

TRAINING COURSES
· How to be a good leader
· How to get financing
· Leadership skills
· Cash Flow and Working Capital Management

COMPUTER KNOWLEDGE
Very good knowledge of Ms-Word, Ms-Excel, Ms-Power Point, Ms-Access, Outlook, Accounting programs: PIMS, Dolphin, Dataflow, Microsoft dynamics (Navision)
REFERENCES
Mrs. Therese Debs         			CEO of Denterprise s.a.r.l.	  	Tel : 70-100232
[bookmark: _GoBack]      Mr. Anastase El Murr             President og Global Council for Business & Trade Tel:+ 961 3 944184

HOBBIES AND INTERESTS
				Reading, Cinema, Swimming
