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Curriculum Vitae

Name		        :	MOHAMAD ISMAIL AL-MOUSSAWI
Current Address       :	Beirut, Lebanon		
Current Mobile No  :     81-640718.
Email Address         :   	moussawi_2019@hotmail.com


SUMMARY OF EXPERIENCE

More than 10 years of professional experienced in accounts, Operation, management, Human resource, importation, production and projects coordination.
Excellent in Microsoft excel, word, outlook Tally basic and Visual Basic etc…

CARRIER OJECTIVE:

To obtain a position with a strong, forward thinking, progressive companies where I can fully utilize my knowledge, experiences and where I can always be supporting company reaching to Top Levels.




EDUCATION BACKGROUND:

· Bachelor of  Business administration and accounting 
Islamic University at Khaldeh – 2008



LANGUAGES SPOKEN:

· Arabic – native language.
· French-read and write with good competence.
· English-read and write with good competence.
· Norwegian-read and write with good competence.


TROPICAL ALUMINIUM & GLASS INDUSTRIES LTD. LTD
Tanzania, Dar es Salaam
Position: General Manager – Accounts 
Period:  January 2013 – January 2019

   Job Responsibilities: 

· Management and accounts.
· [bookmark: _GoBack]Checking balance sheets.
· Making cost and estimation cost for projects 
· Profit and loss of company.
· Stock controlling.
· Fix expenses. 
· To attend meeting with Project Managers, Project Engineers and local authorities.
· Organize manpower for different projects
· Development of the processes for the completion of project
· Prepare & Submit samples and approved from the main contractor.
· Follow up purchases and allocation raw materials according to priority. And maintain the stock level commensurate with the financial status of the company.
· Search for new projects and prepare of the plan to get it.
· Regular visits to Project site to ensure quality of work complies with contract requirements.
· Preparing Tenders 
· Evaluate work progress, contractor’s performance procurement and construction quality.
· Implement & maintain efficient quality system.
· Checking daily cash flow report and daily expenses
· Following up payment from clients 
· Work with Marketing, all aspect of retail, production, and others involved with selling or getting product to market 

PHENICIA TRADING 7 CO. LTD
Rwanda
Position: Operation Manager 
Period:  May 06 2012 – December 29 -2012

Job Responsibilities: 
· Follow up to delivery of raw materials such as glass building good relations with supplier were able to find competitive prices and delivery dates early.
· Preparing all project based document to the concerned department
· Controlling the project document







HSBC Bank( 1 Year  Experience)
Beirut, Lebanon
Position: Accounts .
Period:  December 25 2008 – July 19 -2009

   Job Responsibilities: 
· Issue, sorting and registering of cheques
· Canceling of cheques and batching vouchers
· Dealing with suppliers 

BHV JNAH( 1 Year  Experience)
Beirut, Lebanon
Position: Sales Coordinator
Period:  January 25 2007 – October 15 -2008

   Job Responsibilities: 
· Control files and documentation and performs other related functions and job assigned.
· Prepares daily cash report through Microsoft excel.
· Prepares sales quotation
· Filling, examining and recording payment voucher



COMPUTER SKILLS:

· Computer software-good use of Microsoft office applications, Visual Basic , Java , International network  etc. …
.





I hereby declare that the above written particulars are true to the best of my knowledge and belief.



…………………………………….
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