Pamela El Helou
Address: Baabda                 Ste. Famille Street            Botrous El Helou building          Beirut, Lebanon 

Phone: 00 961 71 603 589   / 00 961 5 923365                              Email: pamelahelou79@outlook.com

Nationality: Lebanese              Date of Birth: 04/01/1998
Marital Status: Single

PROFESSIONNAL EXPERIENCE

2016 till present:  AL YAREZ LEISURE CLUB
                               Yarzé - Lebanon
· Front Office Supervisor
· Staff schedule preparation
· Data entry for receipts and internal vouchers
· Responsible for payments through payments vouchers
· Preparation of Financial reports for various sports activities
· Preparation of monthly payroll for around 25 monitors
· Profit and Loss for sports activities
EDUCATION 
25/11/2018 – To date: Masters in Business Administration in Banking and Finance
                                     Antonin University – Baabda
15/11/2016 – 25/06/2018: License in Business Administration – Banking and Finance

                                          Antonin University - Baabda
2014 – 2016 :   Lebanese Baccalaureate  2 – Science Economie
                         Collège de la Notre Dame de la Delivrande - Araya

2000 – 2014 :   Lebanese Baccalaureate 1 
                         Sainte Famille Française – Baabda

Internship 

01/07/2017 Till 31/7/2017 – Société Générale De Banque au Liban 
ADDITIONNAL INFORMATION 

Languages: French (Very Good), English (Very Good), Arabic (Very Good)
Computer Skills

Microsoft Word, Excel, Outlook, Power point, Internet surfing.
References

Available Upon Request
