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Career objective

My objective is to obtain a position within a well established company based in Lebanon where I utilize my knowledge & experience.

Personal details

· Marital status: Married
· Date of birth: March 28, 1988
· Nationality: Lebanese.
· Driving Licenses: Valid Lebanese Driving license.
· Interests:  Travelling and Fitness.

Linguistic Skills:

· Arabic: (Native Language).
· English: Fluent (speaking, Writing and Reading).
· French: Fluent (speaking, Writing and Reading).

Professional experience 

2015 – Present: 	Uniforce Chemicals S.A.L.

· Processing all the following entries: journal voucher, payment voucher, receipt voucher and client database.
· Handling monthly accounts reconciliation (banks, supplier, customers).
· Providing all inquired statements for sales department.
· Handling company’s assets depreciation.
· Handling all issues concerning social security.
· Closing general monthly expenses.
· Handling signed statements from customers.
· Preparing V.A.T. and taxes on salaries.

2013 – 2015:               Artech For Marble S.A.L.

2012 – 2013:               Maghariky Group of Companies; Maghariky Trading, Maghariky Bros, Star Media, and JM Holding.

2008 – 2012: 	Sehnaoui Plant Group of Companies; Accountant for UTECO S.A.L., IMER-ME S.A.L., Syrun (Syria), SP-JLT (UAE) , Sehnaoui Plant S.A.L. , Michel Sehnaoui & Fils S.A.L.

2007 – 2008: 	        Someco International; Accountant


Education

· 2010 – 2012  AUCE American University Of Culture And Education B.A in Accounting

· 2009 – 2010 Institut De Tourisme TS3 Expertise Comptable

· 2007 – 2009 Sagesse Technique  TS1, TS2 Expertise Comptable

· 2005 – 2006 Lycee Officielle Des Jeunes Filles Bacc II in Sociologie/ Economie





Highlights of qualifications 

· Demonstrate ability to proactively work independently, to produce and lead exceptional performance within a team environment and to creatively resolve problems and capitalize on opportunities.
 
· Skilled in the production and presentation of consolidated financial statements and in the preparation of payroll, sales, and property tax returns.
 
Accreditations:

06/2010 : Chambre de commerce et d’industrie de Beyrouth- CCI
                 Certificate of achievement in Tax on Salaries.

03/2012: Software Design Group
                  Certificate of achievement in Software System.

Computer skills: Oracle; Microsoft Office; Visual Dolphin; Outlook.

Summary of Keys Skills and Competencies

· Multi-task oriented with ability to organize and prioritize duties.
· Strong analytical and research skills.
· Strong communication skills.
· Able to relate well to people of diverse backgrounds and positions.
· Self-motivated and self-starter and decisions-maker.
· Flexible.
· Work well independently or in a team.
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