Full Name	Aysha El Chamaa
E-mail	Chamaa.aysha@gmail.com
Phone Number 	71 524 838 
Age 	24 years
Nationality	Lebanese
Marital status 	Single 
Address.                            Barja,lebanon

WORK EXPERIENCE
[bookmark: _GoBack]02.2019-011-2019	 BLOM Bank, Retail Administration, Hamra, Lebanon.
				Credit Cards Coordinator.
· Collecting customers’ and guarantor information. 
· Coordinating with the bank’s branches. 
· Assisting the department manager and supervisor
· Providing Customers with necessary help and info.  

07.2017-01.2019		BLOM Bank, Retail Administration, Hamra, Lebanon.
				Customer Coordination Assistant. 
· Preparing salary domiciliation data and schedules. 
· Providing administrative assistance to the manager.
· Assisting in clearance letters issuance and mailing.
· Coordinating with Blom Bank branches.

07.2015-09.2015	Al Amid Residential Projects, Barja, Lebanon
	Accounting Trainee
· Preparing bills and receipts.
· Submitting data entry reports about income. 
EDUCATION
10.2013-7.2016 	Beirut Arab University, Debbih, Lebanon. 
	BA
	Accounting 
SKILLS
Job-Related Skills 		Dependability, Time Management, & Multitasking
Personal Skills		Communication & Interpersonal skills
Languages 			Arabic, English, and French. 
Computer Competencies	Microsoft Office, Outlook, Internet, AS-400, Java, Calypso.
References:
Leen halabi:03/901919
Charbel mousallem:70/379907
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