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	Professional summary

A bright Accountant with Finance knowledge; focused on honoring company ethics.

	Skills

· Fast learner 
· Organized 
· Computer & Microsoft office knowledge  
· Noria and Navision software


Education
bs In banking and fiNANCE / 2017
Lebanese International University
Graduated with 3.86/4 GPA

BACCALAUREATE –ECONOMY / 2014
Lebanese International School 

		Experience
JUNIOR ACCOUNTANT/ AL BONIAN GROUP SAL
              26 November 2018 – Present

· Recorded invoices in the accounting software for expenses and fixed assets of the organization.
· [bookmark: _Hlk26548143]Maintained and updated accounting records of clients in both electronic and paper formats.
· [bookmark: _GoBack]Answered clients' calls, guided them, and mailed SOA’s to the concerned customers.
· Prepared transfer letters for foreign suppliers through the bank.
· Posted cash, check, and transfer payments for local and foreign vendors.
· Recorded bank deposits (cash and check).
· Reconciled accounts regularly and checked records for accuracy.
· Prepared and submitted weekly/monthly reports.
Assistant ACCOUNTANT (internship) / 
trade union Sal
19 March 2018 – 18 May 2018

· Maintained debit and credit bank entries (cash deposit, check deposit, currency exchange, and payment for suppliers).
· Reconciled bank accounts.
· Maintained journal vouchers.
· Wrote checks.
· Filed documents.
teller and customer service (internship) / 
                                    blom bank
Sep 2016

· Advised clients on mortgage, house, car, and personal loans.
· Helped clients with credit and debit cards.
· Gained work experience in a bank.
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