
                Hiba Ali Zahwi
  Beirut-Al Laylake / Single, 30 August 1989 
 (+961) 70 085171 / bibazahwi2015@gmail.com 
Career objective : To obtain any suitable position at your esteemed company, by giving a general idea about my capabilities. Ability to interact and communicate effectively with people from various multicultural background.
Education
	Collège Technique des Frères — Kafaat
· BT3 in Accounting & Information
	               Summer 2007

	Islamic University of Lebanon (IUL) – Khaldeh
· Bachelor in Banking & Finance
	Summer 2011


Experiences, Trainings and Projects
	BLOM Bank - Noueiry
· Customer Service (1 Month)
	September  2010

	Eldorado Shopping Center - Hamra
· Cashier (till March 2012)
	March  2011

	Atwi Group (Tiles & More) – Mount Lebanon
· Sales Department 
	August  2012

	Atwi Group (Tiles & More) – Mount Lebanon
· Stock Keeper – IDS Libra Stock System ( data entry, pricing items, customer service,check billing and annual inventory in/out)
· Secretary ( Receive contacts on behalf of the employer, follow up with him all things related to meetings and arrange things for travel, customer requests, etc ...)
Emporio Ceramico – Hadath
•           stock :  ( data entry, pricing items, customer service,check billing and annual inventory in/out)
· Accounting : Data entry JV, CHQS. Deposit, sales & purchases invoices, Reconciliation banks, Customers & Vendors, petty cash, credit card, Transfers, Accruals, Cost, TVA …
	             November 2012

           Till

                January 2017







         
      Feb 2017

               Till
          
              Now



Professional & Personal skills
· Fluent speaker in French and Arabic.
· My English is good
· Establish a long term relationship with clients.
· Giving attention to details.
· Good knowledge of accounts.
· Familiar with all Microsoft office tools.
· [bookmark: _GoBack]Strong collaboration, influencing and problem resolution skills.

