 Mireille N. Asmar
Fanar
Beirut, Lebanon                                                             

Mobile: +961 81 236874 

Email: mireilleasmar12@hotmail.com

OBJECTIVE
To join a reputable corporation that will utilize and expand on skills previously developed through my professional and academic background.

PROFESSIONAL EXPERIENCE
Senior Accountant 
· Prepare journal entries 
· Reconciles general ledger and subsidiary accounts
· Reconcile monthly bank statements 
· Reconcile monthly accounts payables
· Prepare VAT declaration, tax on salaries (R10)
· NSSF monthly subscriptions,
· Prepare monthly financial statements, (balance sheet, P&L, Cash flow).
· Prepare monthly salary, payroll entries and related HR tasks.
· Prepare audit schedules for external auditors and acts as a liaison between the company and auditors.

· T.pro Sal                                       December, 14th 2015 till present

· Abou Merhi Group                       September, 2nd 2015 till December, 1st 2015

· Tecman industry sal                    November, 3rd 2014 till September,1st 2015 
· Assaad Raad Audit office 
 August, 1st 2013 till January, 22nd 2016
EDUCATION 

· B.B.A Bachelor’s Degree in Business Administration concentration Auditing
           Lebanese university, Lebanon (2011–2014)   
· Bacc II Degree in life science
          Jezzine, high school, Lebanon (2010-2011)
STRENGTHS

· Committed Team Player Yet Equally Comfortable Working Independently

· Confident in Challenging Situations

· Highly Self-Motivated to Providing Excellent Products on Time 
· Possess Excellent Communication Skills

COMPUTER SKILLS 

Environments: 
Microsoft Windows 

Software:  

Microsoft Excel, Word, Power point, 3DS data Com, Dolphin 
Language sKILLS

English, French, Arabic

BIO-DATA
Date of Birth:

12-May-1993
Nationality:

Lebanese
Marital Status:
Single
Hobbies
Swimming, biking, sport

REFERENCES
Available upon request 
