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Address: Ras Nabaa,Barbir ,Harati St.,Hilwani Buildg phone# 961-1-669-674

                                                                                                  Cel: 03-668-674

                                                                              email:mohmob@hotmail.com
                                                    Beirut-Lebanon      

Objective:      
  To excel, complete & perform the work function to the best of my
 academic knowledge & working experience according to the local Finance  &  International standards and reporting according the IFRS.
   To develop and enhance my Carreer  in getting into international                                                   business operations and  widen my expereince and knowledge 
into pracitcal and contemporary business

Achievments: 

Primarly assited in manage, organize , systematize, control   and feedback over correspondence outside Lebanon the business operations   twenty five warehouses in six cities( Accounting ,costing,sales , stock and logistics) and stand for any adverse circumstances that may occur abroad.
Developed and implemented policies, procedures and systems abroad and synchronized  them   between Lebanon and  abroad

Education:            Lebanese American University,”LAU” Beirut  10/1993 -9/1998
                                  B.S. Business: Finance&Accounting

                            

 Languages:          Fluent in English&Arabic written and spoken & Fair  in French.

 Experience: 


T.E.C   (N.G.O.)                                                              11/2017—10/2019
                                                                                                      (Contract)
Senior Accountant/Finance Officer

1.Enter and monitor the expenses to ensure that all program funds are utilized appropraitely by the closure of the fiscal year .
2.Ensure that  all financial reporting is completed on time and submitted to donors control on all payments issued.
3.Assist in Financial Budgetting and setting financial standards for  the fiscal year 
4.Anaylze financial  data and create finacial models for decision support
5.Reporting  on financial performace  
6.Prepare for regular  leadership reviews
7.Analyze past results,perform varaince analysis,identify  trends and make recommendation for improvments
8.Perform financial forecasting,reporting and operational metric tracking
9.Maintain proper Records inflows,outflows and recipts
10.Bank transfers, exchanges  and  Reconcilations
11.Maintain Assets lists and  depreciations
12.Manage NSSF, Salaries Tax declarations
13.Update monthly  Actual Vs Budgeted spending 
14.Coordinate with donors  their covered spendings and create cost centers accordingly
15.Manage microsoft share point
16.Quick books Accounting software data maintenance and back up
17.Getting quotations  from suppliers and do required comparison(price,quality , brand…etc)
18.Negoiate with the suppliers and contracts to get the best quality price
19.Commit with the Donors requirment and code of conduct and  ethics





Pharmalab   S.A.R.L    (Pharmaceuticals)                         11/2014—09/2017
Labatec Pharma Switzerland-Beirut Scientic Office’


 Senior Accountant/Finance officer/Operations officer
  

Accounting and finance operations

1. Handle and enter the daily  financial operations and ensure timely and accurate financial reports and practices
2. Manage financial control , prepare and analyze budgets 
3. Develop  finacial reports 
4. Monitor the expenditures to ensure that are with the the budget and justify  the variances.
5. Ensure that all the financial reporting is completed on time and submitted  on time
6. Anaylze financial  data and create finacial models for decision support
7. Reporting  on financial performace  
8. Prepare for regular  leadership reviews
9. Analyze past results,perform varaince analysis,identify  trends and make recommendation for improvments
10. Perform financial forecasting,reporting and operational metric tracking

Accounting Operations &  analysis

1. Retrieve  daily sales report & Secure preparation all invoices  by the accountant.
2. Control the client aging report 
3. Supervise control  Profit Margin.
4. Supervise&control the collection of proceeds & make sure   money deposited in bank
5. Supervise  & Control  client account

 6.Keeping copy of all contracts
       7.Implement all terms and conditions of the contract.
       8. Maintain proper Records inflows,outflows and recipts
       9.Bank transfers, exchanges  and  Reconcilations
       10.Maintain Assets lists and  depreciations
Expenses and income accounts
1. Record all Overhead expenses or Common expenses
2. Prepare the monthly Salaries
3.  Prepare the monthly Social security report and  their related payments
4. Prepare Employee income tax on quarterly basis.
5. Assist to prepare the VAT report on Quarterly Basis
6. Prepare a monthly P& L   & compare it against the Budget.
7Make sure that all Proceeds received from client, transferred to bank the same day.


Reporting
1. Controlling the daily sales report prepared by  the accountant
2. Preparing a daily client
3.  aging analysis.
         4 .Prepare a statement of all existing company assets
A-Identifying the assets  in order to distribute over costcenter
   B-Preparing a monthly Depreciation report.
                                                 

Nascom-SAL –Trade  & Contracting (Lebanon- Africa)                                             09/2005-11/2013
Senior Accountant &Logistics controller

Accounting and finance  operations
Ensuring proper  allocation of daily expenses  related to the Cost centers,cost groups & categories in the system and maintenance  of accounting records& data
Costing of  imported  goods &feasability studies for current & future items.
Lead the monitoring of inventory across all the warehouses( packing list,physical inventory ,pending sales…)& follow up with the sales
Ensured   integrity of data between Investments returns received from affiliates and General ledger.
Daily comparing the actual expenses & sales against the budgeted expeneses and sales target
Weekly reporting  on the  current  sales and expenses vs the Budget. 
Monthly income statement and balance sheet  reporting 
Responsibility  for the maintenance of the Co chart of accounts by proper allocation of transactions
Reviews all project related expenditures and allocates them appropriately (Cost Center)
Develop and promote a clear process improvement & performance driven culture abroad
Focused & meet tight deadlines for finishing studies and researchs
Implemented  ISO9001 forms and   applications for all the accounting & financial reports

Logistics & Inventory Operations

Ensuring daily warehouses organizational/Stock/Logistics completeness and ability to  face the daily clients and sales and any unexpected adverse circumstances
Maintain and check  the avialbilty of stock items in the warehouses.
Instruct cost effective methods of storage and issuance of the incoming goods
Ensure that all inventory are stored under ideal conditions & that maximum security applies at all times
Update the inventory management system records and file the related reports.
Conduct and review physical inventory for the the stocks in the warehouses.
Categorize and arrange the Stock groups  & stock categories
Create new codes  and numbers for any  new  stock items &update them in Tally system
Follow up any discrepencies/& damages when stock trasnfered among warehouses & allocate responsibles 
Follow up B/L , shipping documents & other relevant documents
Follow up Shipments under customs clearance with the clearance agent
Follow up the transportation of goods from the port to the warehouses
Check and control the unloading of goods and if there is any damages,shortage..
Declare to the insurance company if there is any damaged/ theft in the goods received
Follow up and control with the shipping lines the  demurrages , deposit ,storage refunds&discounts
Control and Report  to aviod any time delay for the containers on port that leads to incurring additional expenes that  leads to the  increase goods cost 
Coordinates with the warehouse supervisors upon goods unloading
Coordinate with the various departments in the stautus of their orders
Follow up daily inventory control of goods in the warhouese.
Importing  data  on the accouting  system module( Tally)
Updating logistics information coressponding  Africa Office

United Group Offshore (Bitar International)                                           12/2001-09/2005
     Accountant	
Authorizing Cash transactions,reviweing daily  financial statements
Daily accounting and book keeping transactions..
Assisting in preparing tax statments( VAT& Salaries Tax) 
Follow up suppliers accounts’ Payable
Maintaing employees’  NFSS Accounts 
Banks & accounts’ Reconcilation,also  for the sister companies
Handling Due & Post dated checks& sending checks to diffferent Banks according to  geographical areas.( Beirut, Bekaa,North…)
Accounting correspondence with the group companies in Europe & Africa & other representative offices & being on line for further  assitance.

Ramco  Engineering & Contracting                                            05/2000-11/2001
     Accountant	
Follow up the WBS (Work Breakdown structure) expenses of the project
Daily Follow up the actual expenses of the projects vs Budget
Coordinate  with the project manager regarding the Fixed assets location and inventory
Project Labour weekly payments as per schedules
Follow up the project  % perecentage completion  Vs the Cost and expenses incurred
Enter and Follow up daily accounting transactions..
Record the accruals and prepaid expenses
Bank Reconciliations
Assist in preparing tax statments 
Follow up suppliers accounts’ Payable
Maintaing employees’  NFSS Accounts 
Reporting the P & L of each prject upon completion



Computer Literacy:
Windows Applications Microsoft Word,Excel, Internet ,Outlook 
[bookmark: _GoBack] Visual Dolphin  , Noria  ,PIMS ,Quickbooks,SAP,Nav Dynamics &  Tally”

Internship: 
 Bankinng  Operations( L/C, bank transfers,Curenncy exchange…etc)
▪ All Banking transactions ,policiesand procedures.       
Hobbies:
    Geography,Archeolgy, Reading,old Books & coin Collection & Tennis
References: 
Abdul Razzak El Fayed –Cogico petrolums  GM-03-220-561
Adnan Khalife-Managing Partner inProfessional Accountant& Advisors 70-197-592
Georges EL Nahry-Bank of Beirut Branch Manager -03-343-600
                                                                                                       
