Sandra Haddad
Beit EL Chaar, Lebanon
+961 76 51 54 90
s.haddad91@outlook.com	
http://lb.linkedin.com/in/haddadsandra					
D.O.B: 05/12/1991


Objective
I am seeking a position through which I can implement my acquired business expertise and my comprehensive accounting and finance knowledge.
Experience
       
 

    Financial officer, Caritas Lebanon, Beirut                                         12/2018- Present

Responsibilities:
-Responsible for financial operations of projects and ensure timely and accurate financial reports
-Manage financial control , prepare and analyze budgets and make recommendations for projects
-Monitor all expenditures to ensure program funds are utilized properly
-Ensure that all financial reports are completed on time and submitted to donors
-Control on all payments issued
-Assisting with auditors during audit period
  

     Financial & sales Analyst, Medicals International, Beirut                  6/2018- 12/2018

Responsibilities:
-Preparing and checking Income statement, balance sheet, consolidation reports
-Preparing sales and financial presentations for upper management
-Preparing bank and suppliers reconciliations, posting and balancing
-Preparing invoices, receipts and cheques
-Posting some journal vouchers
-Dealing with legal files and contracts


   Senior Accountant, Cinemacity S.A.L, Beirut                                        5/2016- 5/2018
	
Responsibilities:
-Handling daily data entries, income/sales reports, sales receipts and bank account transactions
-Dealing with suppliers and customers
-Preparing bank and suppliers reconciliations, posting and balancing
-Preparing invoices, receipts and cheques
-Posting daily bank receipts
-Managing ledgers and statements of accounts
-Assisting with general accounting and month-end closing, salaries, Nssf, tax on salaries
-Performing various routine adjustments to company documentations, records and logs
-Checking weekly films reports

   Accountant, Cinemacity S.A.L, Beirut                                                      1/2013- 4/2016
   Assistant Accountant, Cinemacity S.A.L, Beirut                                             8/2011-12/2012
     Head Waitress and cashier, Casper and Gambinis, ABC Dbayeh              6/2010- 6/2011  
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Education
   M.B.A, Master degree of Auditing & Accounting, Universite La Sagesse, Furn El Chebbak     2016-2019

   B.B.A., Bachelor degree of Business Administration and Finance. (GPA 3.2/4), Universite La Sagesse,	 Furn El      Chebbak                                                                                                         2009-2013
High School Diploma in Life science. (Good Degree) 	Collège Notre Dame du Mont Carmel, Fanar 2009



Languages
 Fluent in Arabic, English, French and basics in Italian


Computer skills
Microsoft Office, MS Project, Visual dolphin for Accounting, Vista.





References upon request

