Mohammad Ali Abed Allatif

     Jnah – Beirut - Lebanon Tel: 961   70896303
     Email : mohammad.abedallatif87@gmail.com                       

	Objectives and qualifications

	
Being part of an environment that would enhance my communication skills, teamwork abilities, creativity and increase my knowledge and experience.
 
• Upbeat, positive, outgoing, personable and able to relate well with diverse   
  populations  and age groups 
• Excellent verbal, written and keyboard skills 
• Ability to work well under pressure
• Self-motivated with strong quality focus

	Personal Information
	
Marital status: Single
Nationality: Palestinian
Date of birth: November 18th 1987


	Education

	
2008-2011         Accounting -  Faculty of Business Administration 
·                     – Beirut Arab University

       

	Languages
	Fluent in English and Arabic

	Computer Skills
	Sage , Elvis, Edm & Rashed program, MS Word, Excel and Internet.

	Professional experience
	
Beirut-Lebanon
Megastores of Lebanon SAL (Virgin Megastore) (1-9-2014 till 30-4-2019) – 
Position: Accountant
Key Responsibilities
· Reviewing and booking Sales reports
· Updating bank accounts 
· Preparing bank reconciliations
· Following up on collection of credit card payments
· Performing cash counts in the branches
· Preparing payments 
· Following up on collections of receivables 
· Reviewing and booking supplier invoices
· Preparing supplier reconciliations
· Matching reception of goods with invoices
· Matching returns of goods with credit notes
· Investigating differences in the stock for consignment suppliers
· Assisting in stock counts

Okash & kash trading company  ( 9-2011 till 31-8-2014 )
Position: Accountant
Key Responsibilities:
· [bookmark: _GoBack]Data entry (sales,purchase ,petty cash etc…)
·  Follow up banks, clients and supplier reconciliation.
·  Vat declarations
·  Salary tax declaration, Payroll, CNSS.
·  Personal declaration, income tax.
·  Income tax declaration for individual institutions (real profit)  
·  Prepare balance sheet, profit and loss statements and trial balance report.

     
  Mullah Establishment for accounting and auditing(2009-2010)
Training in:
Position: Accounting and Auditing
Key Responsibilities:
· Creating a journal voucher.
· Amortization, inventory.
· Examine the cycle of purchase, sales, and VAT.
· Salary tax declaration, Payroll, CNSS.
· Personal declaration, income tax.
· Income tax declaration for individual institutions (real profit).


	         Hobbies

	.    Computer  
· Sport 

	Personal Qualification 


	  I am a responsible person and I enjoy new challenges 
  I am active as well, flexible and can excel under pressure

Furthermore, I want to be a part of accompany that is driven to excellence and
      Promotes professional development with the help of the employee's dedication,
      Loyalty and work ethics.


	References
	References will be submitted upon request



