Curriculum Vitae

PERSONAL DETAILS	-	Madeleine Hatem ARNAOUT
Address:                                            Mt. Lebanon-  Dekwaneh- Georges Matta Street
D.O.B:		                       	August 16 1994
Contact Information: 		           76 343278
Nationality: 			           Lebanese
Marital Status:			           Bachelor


SKILLS AND QUALITIES
· Good communication and organizational skills
· Detail oriented
· Writing and reporting skills
· Capability to develop knowledge in different areas
1. Ability to multitask, prioritize and deliver in a timely manner
1. Capacity to work under pressure
1. Interest and knowledge in Fashion and Makeup


WORK EXPERIENCE 
01 October 2018- 31 December 2018 Public Information- Internship at UNHCR, Jnah
Supervisor: Lisa Abou Khaled

12 September 2018- 28 September 2018 Communications and Story Telling Internship at Himaya, Fanar
Supervisor: Maria Shaya

November 2014- January 2015  Internship at Al Balad Newspaper, Dekwaneh Supervisor: Elie kattar

Acquired experience and performed tasks:
· Drafting posts for Social Media Pages (Facebook, Twitter, and Instagram). This means writing and editing English and Arabic content for those platforms.
· Creating schedules for Social Media Posts.
· Conducting interviews to collect success stories.
· Monitoring on a daily basis National and International Media outlets reporting on a specified matter.
· Monitoring Social Media platforms and delivering weekly and monthly reports.
· Translating various materials from English to Arabic and vice versa.
· Transcribing content. 
· Assisting with administrative tasks.
· Assisting and participating in events.
· News editing.

REFERENCES:

1. Ms. Maria Shaya, Communication Coordinator at Himaya: maria.shaya@himaya.org
2. Mrs. Lisa Abou Khaled, Assistant Communications / Public Information Officer:
ABOUKHAL@unhcr.org


EDUCATION
November 2015 – Present    Master’s Degree in Economic Journalism
Currently working on thesis
Lebanese University, Faculty of Information, Tayouneh.

October 2012 – May 2015	Bachelor’s Degree in journalism,
Lebanese University, Faculty of Information, section II


COMMUNITY INVOLVEMENT & RECOGNISED ACHIEVEMENTS
2011 – 2015 		Member/ First Aider at the Lebanese Red Cross – Tibnin Station.
	

OTHER SKILLS AND CERTIFICATES
Computer Skills:
1. Microsoft XP applications 
1. Knowledge of Social Media Scheduling and Analysis tools.
Language Skills:
1. Arabic- Native Tongue
1. French and English (Well read, written, spoken)
Other: 
1. Emergency Medical training Base in the Lebanese Red Cross certificate 2012.
1. [bookmark: _GoBack]Certified Makeup Artist, by K stars Cosmetics, October 2019


INTERESTS AND ACTIVITIES

1. Social Media enthusiast
1. Reading
1. Cinema
1. Fashion and Makeup
 



