Adnan Nehmeh
Lebanon, Beirut
+961 03 - 059527
Date of Birth: 05/Nov/1987
adnan.nehmeh@yahoo.com

[bookmark: _GoBack]OBJECTIVE
  
  Senior Accountant with an Administrative position that makes me obtains a promising and challenging position in a leading organization compatible with my education and experience.
Please note that I can join immediately. 

WORK EXPERIENCE

· Accounting Manager at Hoshan Middle East SARL        (March 2015 November 2019)
                                             & Khoutout (Linges) SAL. 
Khoutout (Lignes) SAL bought Hoshan Middle East SARL Therefore, the job description is the same for the both companies.
-Prepare and audit checks and payment vouchers.
-Control over the Stock Department, and managing Cash Flow & Petty Cash Payments. 
- Make sure on all the Data entries & Generated accounting entries. 
- Have a straight link with the Purchase Dept. to make sure all orders of the company are Purchased.
- Prepare all Bank Correspondences, and prepare all Bank Reconciliations.
- Prepare Social Security, Tax on Added Value and Tax on salaries.
- Prepare Balance Sheets, Profit and Loss Statements, Cash Flow Reports and Budgeting Reports.
-Assist the General Manager in the preparation of monthly and yearly forecasts. 
-Control all the procedures in the company are operating correctly.
-Control Customer’s & Supplier’s aging report and control the receivable and the payables.
-Control the company’s overdraft accounts. 
-Control the company’s expenses do not exceed the budget.

· Internal Auditor at Mohammad Adnan Nehmeh & Sons   (January 2016 untill Present)
Part Time after 6:00 pm
-Audit all Accounting entries, and make sure the procedures are operating correctly.
-Prepare the Budgeting report at the end of each year with the General manger.
-Check the VAT, Tax on Salaries and NSSF declarations.
- Prepare Balance Sheets, Profit and Loss Statements and Cash Flow Reports.

· Internal Auditor, Abou Slieman & CO, Geymayzeh (April 2014 until March 2015).
· -Internal Auditor at the Engineers Syndicate.
· -Audit all the Accounting Entries, and make sure that all the employees follow the policies correctly.
· -Audit the NSSF, VAT, and Tax on Salaries Reports.




· Senior Accountant, Mets Energy, Bchamoun (November 2012 until April 2014).
-Control the Stock. Do all the accounting entries. Assist the Accounting Manager in NSSF, VAT, and Tax on salaries reports.
-Control the Receivables and the Payables Accounts.
-Prepare Bank Reconciliations. 

· Junior Accountant, Mohammad Adnan Nehmeh and Sons, (Feb 2010 until Nov2012).
-Control the Stock. Do all the accounting entries. Assist the Accounting Manager in NSSF, VAT, and Tax on salaries reports.
-Control the Receivables and the Payables Accounts.
-Prepare Bank Reconciliations. 

Education:

2012          :          BA in Business Administration, Arab Open University
2008-2009 :          BT3 in Accounting, Lebanese Technical School

CERTIFICATES, WORKSHOPS & SEMINARS:
2019 :           Cash Flow Statement Analysis Certificate
2019 :           Preparing CMA (Certificate of Management Accounting)
2016 :           Workshop in KSA for Budgeting and Financial Control
2014 :           Internal Audit A Deeper Look Workshop with Mr. Elie Safar

SKILLS

     Communication skills: 
· Excellent presentation, interpersonal and communication skills
· Dynamic and aggressive
· Good attention to detail and goal-oriented
· A good team player

Computer skills: 
· Microsoft: Word, Power point, Excel, and Internet skills. 
· Accounting Programs: SAP (ERP), Matrix, Silicon, Comet, EDM and Al Nafiza
LANGUAGES
· Arabic: Native Language
· English: Fluent(written & spoken)
· French: Fair 

INTERESTS & ACTIVITIE: Learning music, sports and reading.

REFERENCES : Available upon request
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