Rodaina Kassim Rdeini
Bekaa, Barelias, Main Road
0096171474557, rodaina.rdeini@outlook.com 

Objective
 To obtain a full-time position in a growing and successful company that offer opportunities for advancement and professional development

Education
Lebanese International University, Bekaa Campus, Khyara
Bachelor of Business degree, graduated in July 2015
Major in Business Management and Administration
GPA: 3/4

Experience

Amaleen Café & Restaurant		October 2018 - Present		Senior Accountant  
    Cascada Mall, Taanayel

· Analyzing complex financial reports and records
· Making recommendations based on analysis and status of reserves, assets, and expenditures
· Reviewing journal entries of junior accountants to ensure accuracy
· Training and mentoring junior staff 
· Evaluate business processes for effectiveness and efficiency and provide recommendations for improvements
· Performing variance analysis and preparing account reconciliations
· Assisting with financial and tax audits
· Documenting and monitoring internal controls in support of auditing team
· Coordinating more complex accounting projects and initiatives with other members of the accounting and finance team or with other departments
· Build and format reports in excel from imported revenue income reports and other financial data

Amaleen Café & Restaurant		   Sep. 2017 - Sep. 2018		Junior Accountant  
    Cascada Mall, Taanayel

· Enter financial data into finance software program; utilize databases, spread sheets, and templates
· Prepare journal entries, working papers, and departmental analysis for quarterly and year end audits
· Enter general ledger data, ensuring correct coding for payments are accurate in the system
· Participate in accurate and timely monthly closes for multiple sites; closing procedures include bank statement reconciliations, revenue analysis, reconciliation of general ledger accounts, and preparation of financial statements; prepare, review, and reconcile balance sheet
· Managed physical inventory process and identified warehouse layout improvements that increased efficiencies and alignment with financial ledgers
· Oversee accounts payable operating and approval process to support initiation of weekly checks

Yassine Ceramic		June 2016 - Aug 2017		Procurement Assistant
Bekaa, Anjar

· Monitor stock levels and identify purchasing needs
· Research potential vendors
· Track orders and ensure timely delivery
· Update internal databases with order details(dates, vendors, quantities, discounts)
· Conduct market research to identify pricing trends
· Evaluate offers from vendors and negotiate better prices
· Prepare cost analysis
· Maintain updated records of invoices and contracts
· Liaise with warehouse staff to ensure all products arrive in good condition

New Bekaa for Construction	Aug. 2015 - May 2017			Accountant
Bekaa, Meksi								

· Performing daily journal vouchers
· Payments and receipts
· Assisting in cost accounting 
· Supervising warehouse daily activities
· Posting reports to management on frequent basis
· Bank reconciliation 

Skills
· Language skills: Fluent in Arabic and English 
· Computer skills: Word, Excel, and Power Point
· [bookmark: _GoBack]Accounting software including: JABA, OMEGA, DOLPHIN

References
Available upon request
