 
 
Dear Mr, 
 
 
Please find enclosed my CV in application for the job offer posted. 
My courses offered me the well preparation for the position stated. They taught me how to think right and look at a point from different perspectives.  On the other hand, they helped me think of new ideas to develop and secure the company I will work with.  
I am good at typing and accurate in writing, with a keen eye for details. I am able to take on the responsibility of this position immediately, and have the enthusiasm and determination to ensure that I make a success of it. 
Thank you for taking the time to consider this application and I look forward to hearing from you in the near future. 
Yours sincerely, 
Jinan Kaouk 
 
 
 
 
 
 
 
   
· Bachelor in Public Relations
 Career objective: 
Aiming to pursue a career in PR field  
Jinan Kaouk
 
American St, 
Nazim
 
Atwi Bldg., 1
st
 
Floor, Hadath, Beirut, Lebanon
 
jinankaouk@gmail.com
 
; +961
-
76
-
18
 41 
29
 
Education
 
Lebanese International University, Beirut, Lebanon
 
 
February 2012
-
 
May 2016 
 

Work Experience 

· 2015-2016: Internship at AZADEA worked in 
· Microsoft Power Point 
· Microsoft Excel 
· 2016-2018: Public Relations (Education and Awareness Assistant) at Pharmaceuticals and Cosmetics company (Derma). 
· My job is to educate schools through making lectures about Cleanliness and how to prevent lice and nits from children’s head. Moreover, affording coloring and booklets from grades (1-6) also, family letters about how to make precaution and treatment from lice and nits. 
· Promotion  in Pharmacies 
· educating pharmacists through giving them booklets about lice and scabies
 taking orders from pharmacies 
 
Interest 
· Reading  
· Management  
 
Nationality  
· Lebanese- Canadian  
Skills  
Computer: Microsoft office (Word, Excel, PowerPoint) 
Languages: Arabic and English  
        

2019: I had successfully finished studying  French language Levels (2 and3) at Global Training Center for 2 months.

Work Experience: Medical Representative at Emena Pharma (Pharmaceutical Company and executive distributor for Qwell collagen water) 
 
· Promotion for food and diet supplements for Dieticians 
· Food supplements(Qwell collagen water,Poppadoms and FitsPO protein bars)
· Diet supplements(Digestrong,synbiotics,Ema plus)
· [bookmark: _GoBack]Thus, I had worked there about 1 month and a half due to a change in the strategy.
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